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THIS IS YOUR COPY OF THE LOGAN JUNIOR HIGH SCHOOL
STUDENT/PARENT/GUARDIAN HANDBOOK

It contains useful GUIDELINES to help you succeed in your school life and work.

It tells about the many SERVICES your school brings to you to increase your educational opportunities.

This guidebook gives you the BASIC RULES AND REGULATIONS that all Logan students are expected to know and to
follow.

On an annual basis, handbook changes are approved by the Board of Education.  Throughout this handbook, you will notice these
changes in BOLD print.  If you have any questions regarding the changes, please contact the Logan Jr. High office at
815-875-6415.  There are some pieces of information that are in bold print for the sole purpose of accentuating the information.

READ THIS HANDBOOK CAREFULLY.

Be informed about the things that vitally concern you in school, your obligations and your privileges.

Don't let "NOT KNOWING" lead to mistakes that will interfere with your school progress.

PARENTS/GUARDIANS WILL WANT TO READ THIS HANDBOOK.

They, too, want to know what is expected of their child while he/she is in school.

They want to see what their child must do to get the greatest good out of these important school years.

THE PRIMARY GOALS OF A PUBLIC SCHOOL

Inspire all pupils and provide them with the means to achieve the highest possible competence in the skills, understandings,
and appreciation leading to effective, self-directing adulthood.

Reinforce the values of our democratic society, teach citizenship, and provide an environment conducive to ethical behavior.

Provide all pupils with experiences and guidance leading toward a sound and productive future.

Determine the general nature of the educational program, including the scope of services.

Provide for active two-way communication between the Board of Education, the school staff, and the community concerning
educational policies, practices, needs and performance.

STUDENTS:
This handbook presents guidelines for all involved in helping to make your stay at Logan an exciting part of your life.  Be yourself and
maintain your individuality.  Make every effort to have the courage to do and stand for what is right, but remember that the privilege
of freedom of choice does not eliminate the responsibility you have in maintaining the fine traditions and reputation of Logan School
and our community.

Make friends by participating in and enjoying the many activities available.  Study and learn as much as you can.  Become what you
want and go as far as you like.  How well you do depends on your abilities and determination to work hard and succeed.  Logan will
provide you with many opportunities;  it is up to you to decide whether you will fail or meet with success.

PARENTS/GUARDIANS:
A successful school experience for any student can be achieved only when there is complete understanding and cooperation between
home and school.  It is our hope that your child, while attending school, will enjoy a most successful school experience.
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The school makes only one demand of its students.  It asks that every member contribute their talents and energy to the best of their
ability.  Junior High students are an enthusiastic group with an abundance of energy.  We attempt to channel this energy in the proper
direction and give these students a wide range of educational opportunities.
Constructive suggestions and criticisms are always welcome.  Parent/guardian interest and participation in the school program is
encouraged.  Through your interest in your child's program and school activities, it is our hope that we shall come to know you well
during the year.

PHILOSOPHY
The school, as an integral part of the student's total environment which includes the home as well as other community and civic
organizations, promotes the continual life-long educational process.  The school then assumes a primary responsibility for the
transmission of the cultural heritage, as well as the development of an attitude of critical thinking to prepare the student to cope with,
adapt to, or change the social and physical environment.

The school also has a role in the development of a positive self-concept which enables the student to better realize his potential.  Thus,
the school strives to attain a realistic balance between the needs of the individual and those of the society.

OBJECTIVES
The student gains knowledge that is essential to all through a required curriculum and knowledge that is of special interest
through an elective curriculum.

The student develops an aesthetic appreciation of each subject area.

The student develops an appreciation and understanding of American democracy as well as the privileges and responsibilities
of American citizenship.

The student develops an appreciation and understanding of the physical world which will enable him/her to use the natural
laws which govern it.

The student masters the basic research skills which will enable him/her to acquire needed information.

The student develops the basic intellectual and communication skills essential to all in a complex and technical age.

The student develops independent, critical, and creative thinking.

The student participates in a wide variety of experiences that includes academic, creative, vocational, and recreational
interests.

The student realizes the importance of and practices the methods by which he/she can attain good health and physical
development.

The student accepts himself /herself as a worthwhile individual, enabling him to develop a self-respect which in turn will
encourage him/her to respect, understand, and accept others.  The student develops a sense of self-discipline.

COMMUNICATION WITH LOGAN JUNIOR HIGH SCHOOL
Communications between the school and community are a vital part of today's educational scene.  A tremendous amount of
misinformation and one-sided information is generated when people don't have all the facts.  Therefore, it behooves all of us to
develop a systematic, two-way communication operation for preventing this problem and for coping with its related ramifications.  In
an effort to create a positive school atmosphere at Logan School and maintain a close relationship with the community we serve, we
have developed the following guidelines for communicating with school personnel.

WHEN YOU HAVE A PROBLEM
Your problem may be as simple as the fact that you don't understand your child's math or the metric system.  It may also be as
complicated as the fact that you haven't spoken to the teacher or whoever it was that you were involved in a disagreement with.   In
either case, whenever you have a difficulty, complaint, or misunderstanding, you should try to do something about it in a positive way.

Don't wait until a small problem becomes a big problem.  It probably is a good idea to wait until that first rush of anger or irritation
subsides. Then, if you have a problem, or even if you think you might have a problem, be sure to get in touch with someone at the
school.
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Whatever your problem, take it first to the person most directly involved.  This is usually the most effective way to solve any kind of
difficulty.  This is a matter of personal obligation, as well as a human courtesy.

Arrange to meet the other person at a mutually convenient time and place.  It should be obvious that some times would be more
appropriate than others for resolving a conflict.  Establish an agreement about having a third person attend and who that third person
will be.

When you discuss your problem with the other person, try to give him/her the benefit of the doubt.  Call it tact or whatever you will.
You will get a lot farther a lot faster if you try to keep an open mind about the assignment of fault and blame.

If you aren't satisfied with the results of your conference, say so.  If you really feel you haven't made any progress or attained any
satisfaction, say so.  In all fairness, you should end your conference or meeting by telling the other person how you plan to handle the
problem from here, what steps you plan to take next, and they should do the same for you.  In case you still have a problem, take your
problem to the appropriate staff member or the principal.

WHEN YOU DON'T HAVE A PROBLEM
When things are going well at school for the children, parents/guardians should still maintain some kind of communication with the
school.  Maintaining good communications with the school may help you head off certain kinds of problems by helping you become
better able to recognize potential problems and better able to deal with the inevitable problems that do arise from time to time.

LOGAN EAST 875-6415 LOGAN WEST 875-4043
PRINCETON ELEMENTARY DISTRICT OFFICE    875-3162

PERSON (S) TO CONTACT FOR VARIOUS TYPES OF PROBLEMS

Note that the FIRST person you should contact in ANY situation is always the person who has been MOST DIRECTLY
INVOLVED WITH YOUR PARTICULAR PROBLEM.

This list is an effort to generalize about the most common types of problems.  It does not, however, speak for every situation.  If after
reading this list you still don't know whom you should contact, contact the principal.

FOR A PROBLEM ABOUT CONTACT
● The lessons taught in a particular classroom Classroom teacher
● The behavior of students in a particular classroom Classroom teacher
● The organization and/or instructional techniques used Classroom teacher

in a particular lesson
● The grades or evaluation of a student's performance Classroom teacher

in a particular class or subject
● Student behavior and activities during non-classroom Principal

hours.  (before/after school, lunch break, etc.)
● Rules, regulations, procedures, and schedules that apply to the Principal

entire school district.
● The facilities in a school Principal
● The manner in which a student has been disciplined Staff member who disciplined the student
● The discipline or penalties given a student Principal
● The overall evaluation of a student's academic progress Homeroom Teacher
● The level or composition of the groups or classes to which Principal

a student is assigned
● A student's overall outlook, attitude, motivation, and potential Teachers who work with the student
● Physical, mental, social, or emotional problems that effect Homeroom teacher, a student performance

in school Principal, School Support Services
● The curriculum used throughout the entire school district Principal,

county, state, or nation wide educational program, such as
Special Education Special Education Coordinator
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ARRIVAL AND DISMISSAL TIMES
Supervision is provided at all PES 115 buildings beginning at 7:15 a.m.  Entry to any building prior to 7:15 a.m. will not be
allowed.  In the event of a late start due to inclement weather, supervision of students will be provided 1 hour prior to the
beginning of school. Responsibility for behavior of students rests with parents/guardians until that time.  If it is absolutely necessary
for students to arrive at school before 7:15 a.m., please make arrangements with the school.

The entrance bell will sound at 8:00 a.m. Classes at Logan begin at 8:04 a.m., at which time students are expected to be in their
classes with all of the materials needed for that class.

PERMISSION TO LEAVE SCHOOL
Permission to leave school before the close of the day may be obtained only from the office upon presentation of a written excuse
from home or written notice of a professional appointment (i.e., dentist, doctor, etc.).   Written consent by the student’s
parent/guardian must be submitted to the Logan office for any student to be able to leave the school grounds.  The student must sign
out and in at the Logan office before leaving and when they return.  For safety concerns, the parent/guardian must pick up the child in
the office and return him/her to the office.  Students will not be allowed to leave the grounds with anyone other than their own
parent/guardian or person designated by the parent/guardian.  The school reserves the right in all cases to call the parent/guardian
when a note from home is questionable.

You must have received prior approval from the office for a student to leave any school related activity during the hours of
8:00 a.m. – 3:00 p.m.

NON-CUSTODIAL PARENT'S RIGHTS
It is the intention of the Princeton Elementary School District #115 to comply with both the laws and the decisions of the court system
in child custody cases.

Non-custodial parents have the right to information about grades and school progress. This information will be provided if the
non-custodial parent makes a written request on a yearly basis, unless a court order indicates that this right has been refused.

In cases of parental conflict, the school will contact local law enforcement or other social agencies as necessary to protect the interests
of the child.

VIDEO AND MONITORING SYSTEMS

A video and/or audio monitoring system may be in use on school busses and a video monitoring system may be in use in public areas
of the school building.  These systems have been put in place to protect students, staff, visitors and school property.  If a discipline

problem is captured on audiotape or videotape, these recordings may be used as the basis for imposing student discipline.  If criminal
actions are recorded, a copy of the tape may be provided to law enforcement personnel.

BUS TRANSPORTATION

The district provides bus transportation to and from school for all students living 1.5 miles or more from the school.

While students are on the bus, they are under the supervision of the bus driver. In most cases, bus discipline problems can be
handled by the bus driver. In the case of a written disciplinary referral, student bus problems will be investigated and handled by
the building principal.

Students are expected to follow all school rules while on the bus. Students may be suspended from riding the school bus for up to
10 consecutive school days for violating school rules or for engaging in other gross disobedience or misconduct. The school board
may suspend the student from riding the school bus for a period in excess of 10 days for safety reasons. The district’s regular
suspension procedures shall be used to suspend a student’s privilege to ride a school bus.

A student who is suspended from riding the school bus and who does not have alternative transportation to school shall be allowed the
opportunity to make up all missed work for equivalent academic credit. It is the responsibility of the student’s parent or guardian to
notify the school that the student does not have alternative transportation to school.

State Board of Education Guidelines:
All riders and parents/guardians of riders must be thoroughly familiar with the following regulations:
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● School bus riders, while in transit, are under the jurisdiction of the bus driver.
● Be at the designated bus stop on time - help keep the bus on time.  (Don’t come out one at a time or run at the bus).
● Stay off the road at all times while waiting for the bus.
● Be careful when approaching the place where the bus stops.  Do not move toward the bus until the bus has come to a

complete stop.
● Dress properly for the weather.  Make sure all drawstrings, ties, straps, etc. on all clothing, backpacks and other items are

shortened or removed to lessen the likelihood of their getting caught in bus doors, railings or aisles.
● Take a seat right away and remain seated facing forward.  Keep your hands, arms, and head inside the bus at all times.  Do

not throw anything out of the bus windows.
● Do not leave your seat while the bus is in motion.
● Be alert to a danger signal from the driver.
● In the event of an emergency, remain on the bus until instructions are given by the driver.
● Remember that loud talking, laughing, and unnecessary confusion could divert the driver’s attention and cause a serious

accident.
● Be absolutely quiet when approaching and crossing the railroad crossings.
● Treat bus equipment as you would the furniture in your home.  Never tamper with the bus or any of its equipment.
● Assist in keeping the bus safe and clean at all times.  No eating or drinking is allowed on the bus.
● No animals are allowed on the bus.
● Keep book bags, packages, coats and all other articles out of the aisles.
● Do not leave books, lunches or any other items on the bus.
● Be courteous to the bus driver and fellow pupils.
● Help look after the comfort and safety of smaller children. Do not ask the driver to stop at places other than the regular bus

stop.  He/she is not permitted to do this without proper authorization from the school official.
● Observe the same rules and regulations on other trips under school sponsors.
● Observe safety precautions at the point of discharge.  When it is necessary to cross the highway, proceed to the point at least

10 feet in front of the bus on the right shoulder of the highway where traffic may be observed in both directions; then wait for
a signal from the bus driver permitting you to cross.

● The bus driver is in complete command of the bus at all times and has the responsibility of enforcing all bus regulations.
He/she may also issue any other instructions which he/she deems necessary for the successful and efficient operation of
his/her bus.  The driver will remove from the bus any student failing to observe the rules and regulations, subject to
administrative approval.

● Never run back to the bus, even if you have dropped or forgotten something.

All bus students are to stay on the school premises before and after school.  A supervised area will be designated where students are to
assemble as they arrive and prior to loading.  Failure to report and remain in the designated area may result in disciplinary action.

RIDING THE BUS HOME WITH ANOTHER STUDENT

NON-BUS RIDERS SHOULD NOT PLAN TO RIDE THE BUS HOME WITH A REGULAR BUS STUDENT. ONLY
THOSE STUDENTS ON THE BUS LIST MAY RIDE THE BUS. Any exception to this rule must be cleared with the school
office. Written permission must be received in the office to be signed by the principal from the parents of BOTH families involved.
No exceptions will be made.

EMERGENCY SCHOOL CLOSING/INCLEMENT WEATHER OR SCHOOL CRISIS
It may be necessary to close school unexpectedly due to severe weather, power failure, or other reasons.  In the event of an emergency,
the Princeton radio station (WZOE-1490 AM) will be notified and will inform you of any change in the regular schedule.
Parents/Guardians are encouraged to listen to the local radio station for information about the closing of school during inclement
weather or other emergencies rather than calling the school as it is necessary to keep the phone lines open.  If the situation warrants,
due to an emergency, students will not be released to parents until it is determined to be safe by school and law enforcement officials.
The BCR Text Alert System will also be used for these types of notifications.

BICYCLES
Students may ride their bicycles to school but must obey the bicycle rules at all times.  No one will be permitted to ride a bicycle on
the school grounds or on the sidewalk immediately adjacent to the school.  Bicycles will be placed in the parking area upon arrival and
may not be removed during the school day.
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GAMES
Good judgment shall prevail while on the school premises.  Students shall avoid obvious activities that may result in serious injury to
themselves or others.  It is expected that all students shall behave and play in a well behaved manner.  If students cannot make a
reasonable effort to observe and practice good behavior during the noon hour, then authorized personnel will find it necessary to
minimize the privileges a student has relevant to his/her noon recess period.

Student Behavior

Prohibited Student Conduct

Students may be disciplined for gross disobedience or misconduct, including but not limited to the following:

1. Using, possessing, distributing, purchasing, selling or offering for sale tobacco or nicotine materials, including electronic
cigarettes, e-cigarettes, vapes, vape pens or other vaping related products.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence of an
alcoholic beverage are not permitted to attend school or school functions and are treated as though they had alcohol in their
possession.

3. Using, possessing, distributing, purchasing, selling or offering for sale:
1. Any illegal drug, controlled substance, or cannabis (including marijuana, hashish, and medical cannabis unless the

student is authorized to be administered a medical cannabis infused product under Ashley’s Law).
2. Any anabolic steroid unless it is being administered in accordance with a physician or licensed practitioner’s

prescription.
3. Any performance-enhancing substance on the Illinois High School Association’s most current banned substance list

unless administered in accordance with a physician or licensed practitioner’s prescription.
4. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a

manner inconsistent with the prescription or prescribing physician or licensed practitioner’s instructions. The use or
possession of medical cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited
unless the student is authorized to be administered a medical cannabis infused product under Ashley’s Law.

5. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes is,
or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous
system; or (b) about which the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous
system. The prohibition in this section does not apply to a student’s use of asthma or other legally prescribed
inhalant medications.

6. “Look-alike” or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that a
student believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is prohibited
by this policy; or (b) about which a student engaged in behavior that would lead a reasonable person to believe that
the student expressly or impliedly represented to be an illegal drug, controlled substance or other substance that is
prohibited by this policy.

7. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis or controlled
substances into the body; and (b) grow, process, store, or conceal cannabis or controlled substances.

8. Any substance inhaled, injected, smoked, consumed or otherwise ingested or absorbed with the intention of causing
a physiological or psychological change in the body, including without limitation, pure caffeine in a tablet or
powdered form.

Students who are under the influence of any prohibited substance are not permitted to attend school or school functions and
are treated as though they have the prohibited substance, as applicable, in their possession.

4. Using, possessing, controlling or transferring a “weapon” or violating the procedures listed below under the Weapons
Prohibition section of this handbook procedure.

5. Using or possessing an electronic paging device.
6. Using a cellular telephone, smartphone, video recording device, personal digital assistant (PDA), or similar electronic device

in any manner that disrupts the educational environment or violates the rights of others, including using the device to take
photographs in locker rooms or bathrooms, cheat, or otherwise violate student conduct rules. Prohibited conduct specifically
includes, without limitation, creating and sending, sharing, viewing, receiving or possessing an indecent visual depiction of
oneself or another person through the use of a computer, electronic communication device or cellular telephone, commonly
known as “sexting.” Unless otherwise banned under this policy or by the building principal, all cellular phones, smartphones
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and other electronic devices must be kept powered-off and out-of-sight during the regular school day unless: (a) the
supervising teacher grants permission; (b) use of the device is provided in a student’s individualized education program
(IEP); or (c) it is needed in an emergency that threatens the safety of students, staff, or other individuals..

7. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of instruction.
8. Disobeying rules of student conduct or directives from staff members or school officials. Examples of disobeying staff

directives include refusing a staff member’s request to stop, present school identification or submit to a search.
9. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help during

an academic examination, altering report cards and wrongfully obtaining test copies or scores.
10. Engaging in bullying, hazing or any kind of aggressive behavior that does physical or psychological harm to a staff person or

another student or encouraging other students to engage in such behavior. Prohibited conduct specifically includes, without
limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, sexual harassment, public
humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using a school computer or a school
computer network or other comparable conduct.

11. Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment, indecent exposure
(including mooning) and sexual assault.

12. Engaging in teen dating violence.
13. Causing or attempting to cause damage to, stealing, or attempting to steal, school property or another person’s personal

property.
14. Entering school property or a school facility without proper authorization.
15. In the absence of a reasonable belief that an emergency exists, calling emergency responders (calling 9-1-1); signaling or

setting off alarms or signals indicating the presence of an emergency; or indicating the presence of a bomb or explosive
device on school grounds, school bus or at any school activity.

16. Being absent without a recognized excuse.
17. Being involved with any public school fraternity, sorority, or secret society.
18. Being involved in a gang or engaging in gang-like activities, including displaying gang symbols or paraphernalia.
19. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping, vandalism and

hazing.
20. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school environment, school

operations, or an educational function, including but not limited to, conduct that may reasonably be considered to: (a) be a
threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school
property.

21. Making an explicit threat on an Internet website against a school employee, a student, or any school-related personnel if the
Internet website through which the threat was made is a site that was accessible within the school at the time the threat was
made or was available to third parties who worked or studied within the school grounds at the time the threat was made, and
the threat could be reasonably interpreted as threatening to the safety and security of the threatened individual because of his
or her duties or employment status or status as a student inside the school.

22. Operating an unarmed aircraft system (AUS) or drone for any purpose on school grounds or at any school event unless
granted permission by the building principal.

For purposes of these rules, the term “possession” includes having control, custody, or care, currently or in the past, of an object or
substance, including situations in which the item is: (a) on the student’s person; (b) contained in another item belonging to, or under
the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a school’s student locker, desk, or other
school property; (d) at any location on school property or at a school-sponsored event; or (e) in the case of drugs and alcohol,
substances ingested by the person.

Efforts, including the use of positive interventions and supports shall be made to deter students, while at school or a school-related
event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm to someone else.

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s parent/guardian
to administer or consent to the administration of psychotropic or psychostimulant medication to the student.

When and Where Conduct Rules Apply

The grounds for disciplinary action also apply whenever the student’s conduct is reasonably related to school or school activities,
including but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;
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2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable relationship to
school;

3. Traveling to or from school or a school activity, function, or event; or
4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, or an

educational function, including but not limited to, conduct that may reasonably be considered to: (a) be a threat or an
attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property.

Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent practicable, and,
where practicable and reasonable, shall consider forms of non-exclusionary discipline before using out-of-school suspensions or
expulsions. School personnel shall not advise or encourage students to drop out of school voluntarily due to behavioral or academic
difficulties. Potential disciplinary measures include, without limitation, any of the following measures:

1. Notifying parents/guardians.
2. Disciplinary conference.
3. Withholding of privileges.
4. Temporary removal from the classroom.
5. Return of property or restitution for lost, stolen or damaged property.
6. In-school suspension.
7. After-school study or Saturday study provided the student’s parent/guardian has been notified. (If transportation arrangements

cannot be made in advance, an alternative disciplinary measure will be assigned to the student.)
8. Community service.
9. Seizure of contraband; confiscation and temporary retention of the personal property that was used to violate school rules.
10. Suspension of bus riding privileges.
11. Suspension from school and all school activities for up to 10 days. A suspended student is prohibited from being on school

grounds.
12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years. An expelled student

is prohibited from being on school grounds.
13. Transfer to an alternative program if the student is expelled or otherwise qualifies for transfer under State law.
14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, such as, illegal

drugs (controlled substances), “look-alikes,” alcohol or weapons or in other circumstances as authorized by the reciprocal
reporting agreement between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some circumstances, it
may not be possible to avoid suspending or expelling a student because behavioral interventions, other than a suspension or expulsion,
will not be appropriate and available, and the only reasonable and practical way to resolve the threat and/or address the disruption is a
suspension or expulsion.

CITIZENSHIP AND DISCIPLINE
One of the ultimate objectives of education is the teaching of effective citizenship.  In developing effective citizens, the school will
prepare students both to carry on the values of the society and to build on and modify them to bring about improvements in society.
To realize this goal, the best possible learning environment will be provided for the educational welfare of all who attend Logan Junior
High School.  Effective discipline, one vital element in achieving this kind of environment, is the product of relevancy of programs
and mutual respect among students, parents/guardians, and staff members.

Each student has a right to an education, and any disciplinary measures that deprive a student of this right must be applied with great
discretion.  Disciplinary actions of the administration and teachers shall be fair and appropriate.

Since an effective citizen in a democracy is a self-disciplined person, the long-range goal of all discipline must be self-discipline.
Good discipline begins with the earliest training in the home and extends into the school and community.  Most young people achieve
the desirable goals of self-discipline as a normal outgrowth of the training received in the home, the school, and the community.  Some
do not, however, and it will be necessary for school officials to discipline those students who, lacking in self-discipline, interfere with
the learning environment of the classroom or school.

The maintenance of discipline in the schools is essential to an effective learning climate and is the responsibility of teachers and the
administration.  Student conduct that for any reason materially disrupts class work, involves substantial disorder, or invades the rights
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of others will not be tolerated.  School officials will discipline appropriately all students who do not conduct themselves in accordance
with the rules and regulations established, and who thus hinder the normal progress of other students.  It is expected, however; that in
dealing with offenders, school officials will carefully scrutinize the needs of the offenders and the reasons for their actions so that all
discipline can be kept on a constructive basis.

Clearly defined channels, through which students, parents/guardians, and staff members may make their views known, can be found in
this handbook.  These avenues of communication are structured so a person or persons with a grievance will receive a prompt hearing
and so that a decision with full explanation will be rendered as speedily as practicable.

The Board of Education, acting through the superintendent, holds all school officials responsible for the control and conduct of
students while legally under the supervision of the school.  It will support all personnel operating within the framework and spirit of
this policy.  The Board of Education has a strong interest in the development of these guidelines and will review their effectiveness
periodically and make such modifications as may be warranted.

DISCIPLINARY REFERRALS TO THE OFFICE
The referral is used when it is necessary for the teacher to share his/her responsibility with the office.  A referral is to be used when the
teacher's in-class disciplinary system has failed to correct what the teacher feels is unacceptable student behavior.  Its purpose is to
prevent the student from circumventing the teacher's disciplinary system of acceptable student behavior.  It requires the teacher to
follow a consistent avenue in the enforcement of school policy and individual classroom rules.  It establishes in the student's mind,
that the teacher is in charge of the classroom and should encourage an acceptable working relationship between the student and
teacher.

Student conduct that for any reason disrupts the learning climate, causing disorder and infringing upon the rights of others to learn,
will not be tolerated. The following are examples of some inappropriate behaviors that are unacceptable and may result in disciplinary
action.  Also, other inappropriate behaviors not listed below may result in disciplinary action.

● Fighting
● Use of obscene gestures
● Open defiance or disrespect to school personnel
● Swearing at or threatening school personnel or other students
● Stealing
● Cheating
● Rowdy or boisterous conduct
● Intentional destruction of property
● Possession of weapons, drugs, and/or alcohol
● Throwing any object or material with the intent to harm or annoy
● Hazing
● Gang activities
● Student Reading Material - pornographic material or reading material of questionable nature
● Multiple referrals to the principal's office
● Failure to accompany the teacher or other school personnel to the principal's office
● Openly disobeying established school rules and policies

The school may not deprive a student of rights without due process.  Due process is afforded to guarantee that the accused person has
a chance to present a defense to explain the circumstances of the alleged improper actions, or to attempt to prove innocence.

SATURDAY DETENTION

Saturday detention will be held at Logan Junior High School up to two designated Saturdays per month from 8:00-11:00.
Parent/Guardian help in eliminating the discipline problem which created the situation is needed and requested.  The assignment of
Saturday detention is the result of disciplinary action outlined in the Student Handbook.  It is intended to keep the students in regular
classes during the week and still allow enforcement of school regulations.  Specific rules established for Saturday detention will be
highlighted in a letter the parent/guardian and student will receive before the Saturday detention takes place.

An In-School Suspension, and the make-up of a Saturday Detention may occur if students;
● arrive late to Saturday detention
● are removed for disciplinary reasons
● are an unexcused absence for Saturday detention
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In case of inclement weather, parents will be notified over the phone of the cancellation of the Saturday detention.  All Saturday
detentions that are cancelled due to inclement weather will be rescheduled for a later date. Transportation to and from Saturday
detention is the responsibility of the students and their parents.  In cases where a parent has indicated that their child is unable to attend
Saturday detention on the date assigned, one opportunity will be provided for the Saturday detention date to be changed to the next
date that the Saturday detention will meet.  Acceptable reasons for this type of delay in serving Saturday detention will be rare, and all
postponements must be cleared in advance with the principal by the parent/guardian.  If a student is unable to attend Saturday
detention due to illness, the parent/guardian must notify the school at 875-6415 between 7:45 a.m. and 8:00 a.m. on the day the
Saturday detention has been assigned.  Failure to do so will result in the student being unexcused to the Saturday detention.

All Saturday detentions will be assigned by the building principal.

SUSPENSIONS
There are two forms of suspensions:  Out-of- School and In-School.  During an Out-of-School Suspension, a student is sent home and
not allowed to attend any classes, extra-curricular practices/events, or school functions for a certain number of days.

During an In-School Suspension, students are assigned to a designated area by the principal.  The school will provide supervision,
assignments, and an atmosphere in which students are to be quiet and study.  A student may be assigned to this area for one or more
complete school days.  During this time, provisions will be made to enable the students to do their class work and makeup work
missed, if necessary.  Students may not attend extra-curricular practices, events, or school functions when given an in-school
suspension.

Parents/guardians will be notified by phone and/or letter regarding a student's placement.

RE ENGAGEMENT OF RETURNING STUDENTS
The building principal or designee shall meet with a student returning to school from an out-of-school suspension, expulsion or
alternative school setting. The goal of this meeting shall be to support the student’s ability to be successful in school following a
period of exclusion and shall include an opportunity for students who have been suspended to complete or make-up missed work for
equivalent academic credit.

GUIDELINES FOR IN-SCHOOL SUSPENSIONS (ISS)
● Students are assigned to In-School Suspension at the discretion of the building principal.
● Students assigned to ISS must have a pencil or pen, some form of notebook paper, and textbooks.
● Students will receive their regular classroom assignments from individual teachers.
● All students assigned to ISS will eat lunch in the assigned ISS room.
● Students who abuse the above conditions will be reassigned to ISS for an additional day.
● There will be no talking among students assigned to ISS.
● Students will not be in the halls during regular class passing time.

EXPULSION
When behavior change has not been affected by other discipline procedures, expulsion may result.

DUE PROCESS
The school may not deprive a student of rights without due process.  Due process is afforded to guarantee that the accused person has
a chance to present a defense to explain the circumstances of the alleged improper actions, or to attempt to prove innocence.

In all cases of suspension and expulsion, due process procedures will be observed.

DETENTIONS
Most young people achieve the desirable goals of self-discipline as a normal outgrowth of the training received in the home, the
school, and the community.  Some do not, however, and it will be necessary for school officials to discipline those students who,
lacking in self-discipline, interfere with the learning environment of the classroom or school.  Consequently, students who, after being
reminded, fail to discipline themselves relevant to the reasonable expectations established for maintaining an educational environment
conducive to the teaching and learning process will be assigned a detention.

There are two types of after school detentions:
● A student may be assigned a detention by a teacher to be served with that teacher.  The detention period may vary,

but it will not exceed 50 minutes in length at any one time.  The student will be given at least a day's notice in order
to make necessary arrangements relevant to parent/guardian notification.
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● A student may be assigned a detention by a teacher or school administrator to be served in the Directed Learning
Study Center.  This will be a study period which begins at 3:10 p.m. and ends at 4:00 p.m.

ALL detention notices will specify the date and time the detention(s) are to be served.  Specific reasons will be given for the assigned
detention(s).  Students and/or parents/guardians having any questions about the assigned detention should resolve this matter with
school officials before the time the detention is to be served.  It is the responsibility of the student to take home all detention notices to
be shown to parents/guardians in order to discuss the consequences with them, and as a means of notifying parents in advance of
special transportation arrangements that need to be made for the detention/s.  The parent/guardian then needs to sign the detention
notice to indicate that the detention has been communicated to them.  The student then needs to bring the signed detention slip to
detention hall the day the detention is to be served.    Failure to have the slip signed may result in one or more of the disciplinary
actions stated in the Student Behavior section, and the detention will still have to be served.

*Students refusing to serve assigned detentions will not be permitted to attend classes until a parent/guardian has contacted school
officials and the situation is resolved.  This may result in one or more of the disciplinary actions stated in the Student  Behavior
section.

CONDUCT AND COURTESY
High standards of moral and ethical conduct are expected from all students.  Students will be expected to conduct themselves as ladies
and gentlemen.

"Good manners cannot be put on at pleasure like an outside coat, but must belong to us."  This is a good rule.  What better time and
place to learn good manners than school days and school activities!
In The Classroom:

● Be on time to class and take your seat as soon as you enter the room.
● Listen to instructions and students’ recitations.
● Give courteous attention when the class chairperson presides.
● Avoid unnecessary talking after entering the classroom.
● Give and take criticism in a kindly spirit.
● Never make fun of another's mistakes.
● Wait until your teacher dismisses you before you leave the classroom.
● No gum or candy will be permitted during regular school hours.  Candy is permitted during lunchroom and room

parties only.

Hall Traffic:
Students should not stand in hallways blocking traffic, but should continue to move to their next class so that they are not tardy.  No
boisterous conduct will be tolerated in the building or in the area of the school.  Students should avoid wrestling, clowning, fighting,
cursing, shouting or running through the halls. Consequences may result in one or more of the disciplinary actions stated in the
Student Behavior Section.

At School Parties and Games:
Students must be on their best behavior at all school functions.  They should remember that their conduct not only reflects on
themselves, but also on their parents/guardians and their school.  Remember that Princeton students have the reputation of extending
to all adults the courtesy and respect they are due. Once a student EXITS the building before a party or activity ends, he/she is
not allowed to return to the activity.

HARASSMENT/BULLYING
The harassing/bullying of another person is prohibited. Bullying is when a person or group intimidates and threatens a person
deliberately.  It is one-sided and done repeatedly. The behavior can occur in person and/or electronically. The aggressor may use
manipulation, threats, rumors, or sometimes isolation or violence to establish power and control.

.
Parents/guardians should know that...

● Bullying is contrary to school district policy and state law.
● Retaliation against a person who reports bullying is prohibited.
● Retaliation and false accusations of bullying will result in consequences and remedial actions by disciplinary policy.
● School counselors are available at all PES Dist. 115 buildings to assist students with incidents of bullying.  School counselors

can/will provide resources to students about what to do if the student is being bullied.
● For more information pertaining to prevention of and response to bullying, intimidation, and harassment, please refer to the

board approved, ISBE policy (7:180) embedded within our district website.   Any questions related to policy can be directed
to building principals.
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HAZING
Soliciting, encouraging, aiding, or engaging in hazing is prohibited.  "Hazing" means any intentional, knowing, or reckless act directed
against a student for the purpose of being initiated in, affiliating with, holding office in, or maintaining membership in any
school-sponsored or school-recognized organization, club, or athletic team.  Students engaging in hazing will be subject to one or
more of the following disciplinary actions, but are not limited to the listed sanctions:  conference with parents/guardians, suspension
for up to 10 days, and/or removal from extra-curricular and athletic activities.  This may result in one or more of the disciplinary
actions stated in the Student Behavior section.

FIGHTING
Suspension and parent/guardian notification may result for those who engage in fighting.  Other disciplinary actions as stated in the
Student Behavior section may be implemented.  Punishment will be given to students who engage or instigate a fight within the
building, on school property, at school activities, or on the buses.

DRUGS , LOOK -ALIKE DRUGS and ALCOHOL - DRUG PREVENTION PROGRAM
The Princeton Elementary Schools strictly prohibit the unlawful possession, use, distribution, purchasing, or selling of controlled
substances, illicit drugs, look alike drugs, drug paraphernalia, tobacco in any form, and alcoholic beverages by students on school
premises or as part of a school activity.  A “look alike” drug is defined as a substance not containing an illegal drug or controlled
substance, but one (a) that a student believes to be, or represents to be, an illegal drug or controlled substance, or (b) about which a
student engaged in behavior that would lead a reasonable person to believe that the student expressly or impliedly represented to be an
illegal drug or controlled substance.  For the purpose of this handbook, the term “possession” includes having control, custody, or care,
currently or in the past, of an object or substance, regardless of whether or not the item is (a) on the student’s person, or (b) contained
in another item belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or (c) in a school’s
student locker, desk, or other school property, or (d) any other location on school property or at a school-sponsored event.
Statutory/controlled substances are forbidden at PES District #115 schools.  These include substances that are regulated by the
government for purchase by minors due to potentially harmful side effects.  Types of these substances include, but are not limited
to...non-alcoholic beer, e-cigarettes, Juuls, etc.  Students who are engaged in such activity will be disciplined consistent with School
District Policy and referred for prosecution in accordance with local, State and Federal law, up to and including expulsion from school.
Disciplinary sanctions may result in suspension out of school up to 10 days and/or expulsion.  Parents/guardians will be notified and a
report may be provided to local law enforcement agencies.  The student may be recommended to complete an appropriate
Rehabilitation Program which may include:
1)  Student Assistance Program  2)  Substance abuse counseling along with  3)  Non-school program referrals to other outside service
providers.

SMOKING, TOBACCO, SMOKELESS TOBACCO, NICOTINE PRODUCTS, VAPING
Regardless of parent's/guardian's consent, students are not permitted to smoke any time in the school building, on buses, or on school
grounds.  This applies to all school-sponsored activities as well as the regular school day.  Tobacco in any form, lighters, and matches
have no place in school and will be confiscated.  Students who are engaged in such activity will be disciplined consistent with School
District Policy and referred for prosecution in accordance with local, State, and Federal law up to and including expulsion from
school.  Disciplinary sanctions may result in suspension out of school up to 10 days and/or expulsion.  Parents/guardians will be
notified and a report may be provided to local law enforcement agencies.  The student may be recommended to complete an
appropriate rehabilitation program.  Such programs as listed in the above paragraph.  This may also result in one or more of the
disciplinary actions stated in the Student Behavior section.

WEAPONS PROHIBITION
A student who is determined to have brought one of the following objects to school, any school-sponsored activity or event, or any
activity or event that bears a reasonable relationship to school shall be expelled for a period of not less than one year but not more than
2 calendar years:

(1) A firearm, meaning any gun, rifle, shotgun, weapon as defined by Section 921 of Title 18 of the United States Code, firearm as
defined in Section 1.1 of the Firearm Owners Identification Card Act, or firearm as defined in Section 24-1 of the Criminal Code of
1961. The expulsion period may be modified by the superintendent, and the superintendent’s determination may be modified by the
board on a case-by-case basis.

(2) A knife, brass knuckles or other knuckle weapon regardless of its composition, a billy club, or any other object if used or attempted
to be used to cause bodily harm, including “look alikes” of any firearm as defined above. The expulsion requirement may be modified
by the superintendent, and the superintendent’s determination may be modified by the board on a case-by-case basis.
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GANG AND GANG ACTIVITY PROHIBITED
“Gang” is defined as any group, club or organization of two or more persons whose purposes include the commission of illegal acts.
No student on or about school property or at any school activity or whenever the student’s conduct is reasonably related to a school
activity, shall: (1) wear, possess, use, distribute, display, or sell any clothing, jewelry, paraphernalia or other items which reasonably
could be regarded as gang symbols; commit any act or omission, or use either verbal or non‐verbal gestures, or handshakes showing
membership or affiliation in a gang; or (2) use any speech or commit any act or omission in furtherance of the interest of any gang or
gang activity, including, but not limited to, soliciting others for membership in any gangs; (3) request any person to pay protection or
otherwise intimidate, harass or threaten any person; (4) commit any other illegal act or other violation of district policies, (5) or incite
other students to act with physical violence upon any other person.

HIGH CAFFEINE CANDIES/PRODUCTS
Students are prohibited from possessing or using high caffeine products at all Princeton Elementary Schools.  Examples of products
banned include, but are not limited to, Jitterbeans, caffeine tablets, Monster Energy, RedBull, chocolate covered espresso beans, NOS,
Jolt, 5 Hour Energy.

STEALING
Any student knowingly possessing another person's property, without efforts to return that property to its owner, will be subject to one
or more of the disciplinary actions stated in the Student Behavior section.

CORPORAL PUNISHMENT
Corporal punishment is illegal and will not be used. Corporal punishment is defined as slapping, paddling, or prolonged maintenance
of students in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include reasonable
force as needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property.

DUE PROCESS
● Due process procedures shall be observed whenever serious disciplinary action is directed by either a teacher or a school

administrator toward a student.  Serious disciplinary actions include, but are not limited to, academic suspension, suspension
from school, and expulsion.  Due process generally requires, before final disciplinary action is taken, that:

● The student be advised of the misconduct with which he or she is charged and of the proposed disciplinary action;
● The student be offered an opportunity to admit or deny the charges;
● The basis of the charges be explained to the student if the student denies the charges;
● A further opportunity be offered to the student to respond to the charges and the proposed disciplinary penalty;
● The final decision will be communicated in writing to the student, and in appropriate cases, to the parent.
● If the administrator determines that a student’s presence in school will pose a continuing danger to person or property or

constitute an on-going threat of disrupting the academic process, he may immediately remove the students without prior
notice and hearing.  Except in cases of disruption or where circumstances make it vital that one or several be removed from
school property immediately, students shall not be released from school during the school day without notifying the parent or
guardian in person or by phone.

PUBLIC DISPLAYS OF AFFECTION
Public displays of affection are not appropriate in the school setting and may be addressed with disciplinary consequences.

ATTENDANCE
Illinois law requires that whomever has custody or control of any child between six (by September 1st) and seventeen years of age
shall assure that the child attends school in the district in which the child resides, during the entire time school is in session (unless the
child has already graduated from high school). Illinois law also requires that whoever has custody or control of a child who is enrolled
in the school, regardless of the child’s age, shall assure that the child attends school during the entire time school is in session. The
habit of regular and punctual attendance is strongly related to the success of every student. We ask that you help your child acquire this
habit.

Reporting an Absence
All absences should be reported to the office of the school that your child attends by 9:00 a.m. each day a student will not be in
attendance (Douglas: 815-872-9741, Jefferson: 815-875-4417, Lincoln: 815-875-1164, Logan 815-875-6415). An answering system is
available when the office is closed. The school is required to contact the parent to verify any unreported absence, and an unexcused
absence will be recorded if no contact is made. The final responsibility to assure the student is legally in school rests with the parent or
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guardian. Upon request of the parent/guardian, the reason for an absence will be kept confidential. Students and parents must act in
compliance with the ILCS 5/26-1 and 5/26-2, which governs compulsory school attendance laws, excessive absences, and truancy.

Tardies
In the interest of student safety, we request that parents contact the school if they are aware that their student will be tardy. Students
arriving at school after the first morning bell must check-in at the office.  In cases of repeated tardiness, the school will contact the
parents. In cases of occasional tardiness, it will be reported to the parents by means of the report card.  Consequences for tardiness will
be progressive in nature and will be assigned by administration. Consequences may include but are not limited to parent contacts,
referral to school district support systems, referral to the truancy officer.

Excused Absences
An excused absence will be given for the following reasons: illness (including mental or behavioral health of a student), a death in the
immediate family, a funeral, and school related activities.  After an accumulation of 10 excused days for illness, any additional
absences will be considered unexcused unless a doctor’s note is provided.

If your child accumulates 5 absences for mental or behavioral reasons, any additional absences for mental or behavioral health reasons
will require a doctor’s note for the absences to be considered excused.  If a student is absent for mental or behavioral health reasons
for 2 consecutive days, the school counselor or school social worker will follow-up with both the student and parent.
Doctor, orthodontist, dentist, and therapy appointments are discouraged from being scheduled during the school day, however, we
understand that sometimes those appointments cannot be avoided.  A doctor’s note/excuse must be provided upon return for the
absence to be considered excused. Students leaving during school hours must be picked up in the office by the parent, guardian or
designated responsible adult.

Parents sometimes wonder about when to keep a child home from school for an illness.
Significant illness may include:

● Your child’s oral temperature exceeds 100 degrees, or is 1-2 degrees above the child’s normal temperature. A child
with a fever should remain at home for 24 hours after the temperature returns to normal.

● Your child vomits or has diarrhea and continues with these symptoms. A child with these conditions should also
remain at home 24 hours after the symptoms are gone.

● Your child shows signs of upper respiratory infection (cold symptoms) serious enough to interfere with the child’s ability to
learn.

● If your child complains of severe, persistent pain they should be evaluated by your family doctor.
● If there are signs of conjunctivitis or pink eye (matter in one or both eyes, redness and itching, crusts on eyelids) the child

should be evaluated by your doctor.
● A skin rash or open sore should be evaluated by your doctor.
● If there are signs of lice (nits in the hair, itching scalp), the child should be evaluated by the school nurse. Please call the

nurse any time you suspect a problem with head lice. A non-pesticide treatment that is safe and effective is Lice B Gone,
available at the Princeton Pharmacy at 610 N. Main St. Princeton.

● Cross-references:
● PRESS 7:70, Attendance and Truancy

Susan Cater, R.N.
School Nurse
815-872-1951 – Please leave a message if there is no answer, or call Jefferson School at 815-875-4417 if the matter is urgent.

Pat Lebahn, R.N.
School Nurse
Douglas School – 815-872-9741

Hallie Monroe, R.N.
School Nurse
Logan Jr. High - 815-875-6415
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Unexcused Absences
An unexcused absence is an unauthorized absence from school, including but not limited to: oversleeping, car trouble, non-medical
appointments, babysitting, family vacations, non-school sporting events, completing school work at home or leaving class or school
grounds without permission.  The student will be considered truant from school if the absence is unexcused.

● Cross-references:
● PRESS 7:70, Attendance and Truancy

Make Up Work
If a student’s absence is excused or if a student is suspended from school, they will be permitted to make up all missed work, including
homework and tests, for equivalent academic credit.

If a student’s absence is unexcused, the student will be assigned an academic intervention upon their return.  The academic
intervention will not occur during academic class time, but will be implemented during but not limited to the following times: lunch,
recess, RTI/Study Skills. One day of academic intervention will be assigned for every unexcused absence.  Students with an
unexcused absence will be permitted to make up all missed work, including homework and tests, and will have equal time to the time
to make up work (i.e. absent three school days-student has three days to make up work).

● Cross-references:
● PRESS 7:70, Attendance and Truancy

Truancy
Student attendance is critical to the learning process and absences will be monitored closely. As defined in ILCS 5/26-2a, students
who miss more than 1% but less than 5% of the prior 180 regular school days without valid cause (a recognized excuse) are truant.
Students who miss 5% or more of the prior 180 regular school days without valid cause are considered chronic truants. Chronic truants
will be offered support services and other resources aimed at correcting the truancy issue.

If chronic truancy persists after support services and other resources are made available, the school and district will take further action,
including

● Referral to the truancy officer
● Reporting to officials to the Juvenile Court Act
● Referral to the State’s Attorney
● Appropropriate school discipline

A parent or guardian who knowingly and willfully permits a child to be truant is in violation of State law.

In compliance with compulsory attendance requirements detailed in Illinois School Code (105 ILCS 5/26-1) and in cooperation with
the City of Princeton truancy ordinance, PES administration reserves the right to exercise consequences related to truancy.

● Cross-references:
● PRESS 7:70, Attendance and Truancy

STUDENT LOCKERS
Each student will be assigned a locker.  The school is not responsible for the loss and/or damage of personal items.  This includes
personal electronic devices such as cell phones, Ipads, etc.  Lockers are made available for student use in storing school supplies and
personal items necessary for use at school.  Lockers are not to be used to store items which may cause an interference with school
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purposes or any educational function, or which are forbidden by state law or school policies.  Stickers, magnets, mirrors, posters,
labels, etc. may not be hung in or on the outside of student lockers.  Seasonal posters related to participation extracurriculars are
allowed through the duration of the season. If the assigned locker is damaged or defaced beyond normal wear, a charge can be
assessed to the student.  The school system retains the right to inspect the locker and its contents to ensure that the locker is being used
for its intended purpose.  The student's use of a locker does not diminish the school system's ownership or control of the locker.  The
school does not recognize a right of privacy extending to the contents or use of the school lockers.  Lockers for 5th and 6th grade
students have no built-in locks.  No locks of any kind are permitted on any hall locker at the 5th and 6th grade level.

HOMEROOM
Each student has been assigned to a homeroom with students at his/her own grade level.  It is here that communication concerning the
school and its programs takes place.  If the student has a question, the homeroom teacher is the first person of inquiry.
Parental/guardian inquiries are directed through the homeroom whenever possible.

LOST AND FOUND
If a student has lost anything, he/she may check for it in the designated place.  If, after checking in the proper place, he/she cannot find
the missing article, he/she should go to the office for help.  The school cannot be responsible for lost items, but may be able to help
locate them.  Please make the job easier by MARKING EVERYTHING brought or worn to school.  Parents/Guardians are asked to
come and check the lost and found if their child cannot find an item.

COATS AND BOOK BAGS
All coats and bookbags are to be kept in the student’s locker during school hours.  Any book bag purchased should fit easily in the hall
lockers.  Book bags with extension handles and/or rollers will not be allowed for safety reasons.  Coats can be taken to the lunch room
to be worn outside for recess during inclement weather.  The students should get their coats from their lockers during the passing bell
before their lunch period and take them to the lunch room with them.  Students will not be allowed to leave the lunch room to get their
coats

ACCIDENTS -  FIRST AID - ILLNESS - MEDICATION POLICY
Our primary objective is to prevent accidents by close supervision.  The school is equipped to render only minor first aid when
accidents do occur.  Parents/Guardians will be contacted and requested to come to school and assume responsibility for any additional
health care.

Parents/Guardians of students who become ill at school or are running a fever will be contacted to come for the child.  An Emergency
Information Form is sent home each year for the parents/guardians to update.  This information is essential and is often referred to
when the child needs medical attention.

When completing the Emergency Information Form, give names and phone numbers of two relatives or friends we may
contact in an emergency.  Please Keep The School Informed of Any Changes.

EMERGENCY AID TO STUDENTS

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including administering
medication.

ACCIDENT REPORTS AND CLAIMS
All accidents incurred during the regular school day or a school-sponsored activity should be reported to the teacher in charge or the
school secretary.  If no teacher is present, report to the office so that an accident report can be completed.

Student Medication

Taking medication during school hours or during school-related activities is prohibited unless it is necessary for a student’s health and
well-being. When a student’s licensed health care provider and parent/guardian believe that it is necessary for the student to take a
medication during school hours or school-related activities, the parent/guardian must request that the school dispense the medication
to the child by completing a “School Medication Authorization Form.”

No school or district employee is allowed to administer to any student, or supervise a student’s self-administration of, any prescription
or non-prescription medication until a completed and signed School Medication Authorization Form is submitted by the student’s
parent/guardian. No student is allowed to possess or consume any prescription or non-prescription medication on school grounds or at
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a school-related function other than as provided for in this procedure. If the student is on medication indefinitely, the parents/guardians
must file a new “School Medicine Authorization Form” every year. At the end of the year, all medication must be picked up by the
parent/guardian in the office.  Any medication that is not picked up will be discarded.

SELF ADMINISTRATION OF MEDICATION

A student may possess and self-administer an epinephrine injector (e.g., EpiPen®) and/or an asthma inhaler or medication prescribed
for use at the student’s discretion, provided the student’s parent/guardian has completed and signed a School Medication Authorization
Form.

Students who are diabetic may possess and self-administer diabetic testing supplies and insulin if authorized by the student’s diabetes
care plan, which must be on file with the school.

Students with epilepsy may possess and self-administer supplies, equipment and medication, if authorized by the student’s seizure
action plan, which must be on file with the school.

Students may self-administer (but not possess on their person) other medications required under a qualified plan, provided the
student’s parent/guardian has completed and signed a School Medication Authorization Form.

The school district shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from a student’s
self-administration of medication, including asthma medication or epinephrine injectors, or medication required under a qualifying
plan. A student’s parent/guardian must indemnify and hold harmless the school district and its employees and agents, against any
claims, except a claim based on willful and wanton conduct, arising out of a student’s self-administration of an epinephrine injector,
asthma medication, and/or a medication required under a qualifying plan.

ADMINISTRATION OF MEDICAL CANNABIS
In accordance with the Compassionate Use of Medical Cannabis Program, qualifying students are allowed to utilize medical cannabis
infused products while at school and school events. Please contact the building principal for additional information. Discipline of a
student for being administered a product by a designated caregiver pursuant to this procedure is prohibited. The District may not deny
a student attendance at a school solely because he or she requires administration of the product during school hours.

UNDESIGNATED MEDICATIONSThe school may maintain the following undesignated prescription medications for emergency
use: (1) Asthma medication; (2) Epinephrine injectors; (3) Opioid antagonists; and (4) Glucagon. No one, including without
limitation, parents/guardians of students, should rely on the school or district for the availability of undesignated medication. This
procedure does not guarantee the availability of undesignated medications. Students and their parents/guardians should consult their
own physician regarding these medication(s).

EMERGENCY AID TO STUDENTSNothing in this policy shall prohibit any school employee from providing emergency
assistance to students, including administering medication.

ACCIDENT REPORTS AND CLAIMS
All accidents incurred during the regular school day or a school-sponsored activity should be reported to the teacher in charge or the
school secretary.  If no teacher is present, report to the office so that an accident report can be completed.

CAFETERIA SERVICES
Logan School will operate as a closed campus during the noon hour.  All students are considered to be staying for lunch.  Students
may bring their own lunch or eat the food supplied by the cafeteria.

The following lunchroom rules are to be enforced:
● All students must eat in the cafeteria during their lunch period.  Removal of food of any kind from the cafeteria is

forbidden. Only sealed juice containers and/or sealed pop top soda cans are allowed for lunch.   No glass containers
of any kind are allowed.

● The lunchroom supervisors may assign a student to a specific seat.
● It is the responsibility of each student to dispose of all trash, dishes, trays, etc., in a neat and orderly manner and to

see that his/her immediate eating area is clean.
● If students have fast food brought in by a family member, they may eat with a friend at the table across from the

office or the cafeteria.  This prevents any problems that sometimes arise.
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● Students and/or families are not allowed to bring food for other students at breakfast or lunch time.

DRINKS AND SNACKS
Gum is not allowed at any time.  Candy and other snacks are not to be eaten outside of the cafeteria.  Treats in the classroom are at the
discretion of the teacher and must be consumed in the classroom.  Students are not allowed to bring drinks to class or keep drinks in
their locker to consume throughout the day.  Drinks from home should only be consumed during breakfast or lunch in the cafeteria.

LIBRARY - LEARNING MEDIA CENTER (LMC)
Our goal for the school year is to continue the development of the Library and Learning Resource Center and maximize its use.  Once
again this will require the full cooperation of students, parents/guardians, and staff.
Library hours will be posted.

AIMS FOR THE LIBRARY - LEARNING MEDIA CENTER (LMC)
To acquire books and other materials in line with the demands of the curriculum and the needs of the students and to organize
these materials for effective use.
To guide pupils in their choice of books and learning materials desired both for personal and curricular purposes.

AIMS FOR THE LIBRARY - LEARNING MEDIA CENTER (LMC)
To help students develop skill and resourcefulness in their use of books and materials and to encourage the habit of
independent investigation.
To help students establish a wide range of significant interests.
To provide an aesthetic experience and develop appreciation of the arts.
To encourage social attitudes by providing experience in social and democratic living.
To encourage lifelong education through the use of library resources.
To work cooperatively and constructively with instructional and administrative staff of the school.

In order to accomplish the aims and objectives listed, certain rules have been established:
Books are checked out for three weeks.
Books may be renewed, but the book must be brought to the library to do this.
A fine will be charged for overdue books.  (Five cents per book per school day.)
The person who checks out the book is responsible for returning it and must replace the book if it is lost or damaged.
(Paperback books= $15; Hardback books= $25; or the replacement cost of the book)
Librarians reserve the right to exclude students for misconduct.

REPORT CARDS, GRADING SYSTEM, AND MID-TERM REPORTS
Report cards are issued every nine weeks and will be mailed approximately one week after the end of the grading period.  The last
nine weeks and the end of the year report card will be mailed at the end of the year.

Students receive two marks for each course, an Academic grade (A, B, C, D, F, I) and a numeric percentile.

Mid-Term Academic Reports will be mailed home midway through the grading period to the parents/guardians of students whose
progress should be brought to the attention of their parents/guardians.  Parents/Guardians may also be contacted at anytime during the
quarter to discuss the student’s academic progress and/or conduct.  Special reports may be utilized to encourage parental or guardian
cooperation in eliminating behaviors which might lead to more severe sanctions.

Individual conferences will be arranged through the office in conjunction with the teacher.  In the interest of clarity and understanding,
it is our recommendation that such conferences be in person and not attempted by telephone.

Parents/Guardians may set up a free account with Teacherease by filling out the form and providing the office with your e-mail
address.  Teacherease is an online program that allows parents/guardians to view the progress of their student (s) at any time.

CHEATING
Students who cheat on their school work may be given a zero for the assignment or other appropriate disciplinary action after
discussion with the student and/or parent/guardian contact regarding the matter.

HONOR ROLL
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The Honor Roll shall consist of two levels: High Honors and Honors.
Students receiving High Honors must have a grade point average of 3.5 or better and have no grade lower than a B.  Straight A's will
be denoted by an asterisk (*) following the student's name.  Students receiving Honors must have a grade point average of 3.00 or
better.   Band and Choir grades will only be averaged if they will help the student's Honor Roll status.

Any student acquiring a "D" or "F" in any area including Band and/or Choir will be ineligible for the Honor Roll.

GRADING AND PROMOTION
School report cards are issued to students on a quarterly basis.  For questions regarding grades, please contact the classroom teacher.
The decision to promote a student to the next grade level is based on successful completion of the curriculum, attendance,
performance on standardized tests and other testing.  In order to be promoted, all students must pass at least five of the six academic
courses. A student will not be promoted based upon age or any other social reason not related to academic performance.

DRESS CODE
Students are expected to dress and groom themselves within the framework of individual pride, decency, cleanliness, and safety.
Students will not be permitted to wear clothing to class which has imprints, writing, etc., which is suggestive of or endorses violations
of policy and immoral, illegal, or violent actions. Students are not permitted to wear hats, including hoods or coats to class
unless special permission is granted. Shorts may be worn as long as they are tasteful and not too short or too tight. Clothing with
holes may not be worn.  Pajama bottoms are not to be worn at school. Tops with bare backs, bare midriffs or strapless are
unacceptable.  All tops must be able to be tucked in your lower garment.  Tank tops with 2 inch width straps are allowed.  Fish net,
sheer tops, or cut out tank tops must have a T-shirt or tank top underneath them.  Any exposure of under garments is prohibited.
Chains are not allowed.

Safe and appropriate footwear must be worn at all times.  Examples of footwear which are not allowed include, but are not limited to,
high heels, flip-flops, backless sandals/shoes, platforms exceeding 1 inch in height, etc.

A student’s appearance, including dress and hygiene, must not disrupt the educational process or compromise standards of health and
safety.  The school does not prohibit hairstyles historically associated with race, ethnicity, or hair texture, including, but not limited to,
protective hairstyles such as braids, locks, and twists.  Students who disrupt the educational process or compromise standards of health
and safety must modify their appearance.

It may be necessary to have a conference with a student and his/her parent/guardian if the student wears extreme variations of clothing
that disturb the educational atmosphere at school.

Students who arrive at school wearing inappropriate clothing may be sent to the office.  All decisions as to the appropriateness of
student clothing shall be made by the building principal and/or other school authorities, as the principal may determine.  The school
authorities may contact the parents/guardians to inform them of what the student is wearing and explain why such attire is deemed
inappropriate to be worn at school.  Students wearing inappropriate clothing must change to appropriate clothing before returning to
class.  Repeated violations of the dress code will be treated as insubordination and handled accordingly.

Unacceptable student behavior, including violation of this Dress Code Policy, may result in one or more of the disciplinary actions
stated in the Student Behavior section.

VISITORS
Parents/Guardians are welcome to visit school at any time.  The safety and security of Logan students is a primary concern.  During
school hours, all visitors are asked to go directly to either Logan office to sign in and receive a visitor badge before proceeding to
other locations in the building.  The east office entrance is on Central Street.  The west office is on Mercer Street.  For safety reasons
all doors at Logan will be secured.  Students are not to bring younger brothers or sisters to school.

EDUCATION OF CHILDREN WITH DISABILITIES

It is the intent of the district to ensure that students who are disabled within the definition of Section 504 of the Rehabilitation Act of
1973 or the Individuals with Disabilities Education Act are identified, evaluated and provided with appropriate educational services.

The School provides a free appropriate public education in the least restrictive environment and necessary related services to all
children with disabilities enrolled in the school. The term “children with disabilities” means children between ages 3 and the day
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before their 22nd birthday for whom it is determined that special education services are needed. It is the intent of the school to ensure
that students with disabilities are identified, evaluated, and provided with appropriate educational services.

A copy of the publication “Explanation of Procedural Safeguards Available to Parents of Students with Disabilities” may be obtained
from the school district office.

Students with disabilities who do not qualify for an individualized education program, as required by the federal Individuals with
Disabilities Education Act and implementing provisions of this Illinois law, may qualify for services under Section 504 of the federal
Rehabilitation Act of 1973 if the student (i) has a physical or mental impairment that substantially limits one or more major life
activities, (ii) has a record of a physical or mental impairment, or (iii) is regarded as having a physical or mental impairment.

For further information, please contact:

Amanda Carr, Principal/PES Dist. 115 504 Coordinator

815-875-6415

Logan Junior High School

RELATED SERVICE LOGS

For a child with an individualized education program (IEP), the school district must create related service logs that record the type of
related services administered under the child's IEP and the minutes of each type of related service that has been administered. The
school will provide a child’s parent/guardian a copy of the related service log at the annual review of the child's IEP and at any other
time upon request.

ANNUAL NOTIFICATION OF STUDENT SERVICES
Special Education Programs and Services
School District 115 provides comprehensive programs and services for handicapped children ages 3 to 14 with the following
exceptional characteristics:  auditory, visual, physical, or health impairments; speech
and /or language impairments;  deficits in the essential learning or perception, conceptualization, memory, attention and/or motor
control;  deficits in intellectual development and mental capacity;  affective disorders and/or adaptive behavior which restricts
effective functioning.  School social work, psychological, and diagnostic evaluation services are also available through the District's
membership in the Special Education Cooperative.

All students evaluated and found eligible have the right to receive such programs and services as well as all programs and services
available to all students of District 115.  Program information, including regulations which govern the administration and operation of
Special Education, is made available to parents/guardians upon request.

Speech - Language Therapy Services
Speech/language therapy services are provided by District 115 for those students whose speech or language differs from normal
sufficiently to draw the attention of others or to cause discomfort to the speaker.  Each year screening for communication disorders is
conducted for all students in kindergarten through 8th grade.  In addition, the clinicians test all students upon initial enrollment in the
district and review all those identified as having difficulties.  Questions regarding service availability should be directed to the District
Special Education Coordinator.

English Learners
The school offers opportunities for resident English Learners to achieve at high levels in academic subjects and to meet the same

challenging State standards that all children are expected to meet. Parents/guardians of English Learners will be informed how they
can: (1) be involved in the education of their children, and (2) be active participants in assisting their children to attain English

proficiency, achieve at high levels within a well-rounded education, and meet the challenging State academic standards expected of all
students. For questions related to this program or to express input in the school’s English Learners program, contact the building

principal.

Home and Hospital Instruction
A student who is absent from school, or whose physician, physician assistant or licensed advanced practice registered nurse anticipates
his or her absence from school, because of a medical condition may be eligible for instruction in the student’s home or hospital.
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Appropriate educational services from qualified staff will begin no later than five school days after receiving a written statement from
a physician, physician assistant, or licensed advanced practice registered nurse. Instructional or related services for a student receiving
special education services will be determined by the student’s individualized education program.

A student who is unable to attend school because of pregnancy will be provided home instruction, correspondence courses, or other
courses of instruction before (1) the birth of the child when the student’s physician, physician assistant, or licensed advanced practice
nurse indicates, in writing, that she is medically unable to attend regular classroom instruction, and (2) for up to 3 months after the
child’s birth or a miscarriage.

For information on home or hospital instruction, contact the building principal.

Equal Opportunity and Sex Equity
Equal education and extracurricular opportunities are available to all students without discrimination.  No student shall be denied
equal access to programs, activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied
equal access to educational and extracurricular programs and activities.
Any student or parent/guardian with a discrimation  concern should contact their respective building principal.

Hearing and Vision Tests
In compliance with Public Act 77-657, all students in kindergarten through 8th grade will receive a vision screening test sometime
during the school year.  In compliance with the Child Hearing Test Act, students in kindergarten through 8th grade will receive a
hearing screening test each school year. You may assume your child has passed the vision and hearing screening tests if you are not
notified by your school nurse.  If you have any questions regarding the screening programs, please contact your school nurse.

Student Records

A school student record is any writing or other recorded information concerning a student and by which a student may be identified
individually that is maintained by a school or at its direction or by a school employee, regardless of how or where the information is
stored, except for certain records kept in a staff member’s sole possession; records maintained by law enforcement officers working in
the school; video and other electronic recordings (including electronic recordings made on school busses) that are created in part for
law enforcement, security, or safety reasons or purposes, though such electronic recordings may become a student record if the content
is used for disciplinary or special education purposes regarding a particular student.

The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act afford parents/guardians and students
over 18 years of age (“eligible students”) certain rights with respect to the student’s school records. They are:

1. The right to inspect and copy the student’s education records within 10 business days of the day the District
receives a request for access.

The degree of access a student has to his or her records depends on the student’s age. Students less than 18 years of age have the right
to inspect and copy only their permanent record. Students 18 years of age or older have access and copy rights to both permanent and
temporary records. A parent/guardian or student should submit to the building principal a written request that identifies the record(s)
he or she wishes to inspect. Within 10 business days, the building principal will make arrangements for access and notify the
parent/guardian or student of the time and place where the records may be inspected. In certain circumstances, the District may request
an additional 5 business days in which to grant access. The District charges $.35 per page for copying but no one will be denied their
right to copies of their records for inability to pay this cost.

These rights are denied to any person against whom an order of protection has been entered concerning the student.

2. The right to have one or more scores received on college entrance examinations included on the student’s academic
transcript. [1]

Parents/guardians or eligible students may have one or more scores on college entrance examinations included on the student’s
academic transcript. The District will include scores on college entrance examinations upon the written request of the parent/guardian
or eligible student stating the name of each college entrance examination that is the subject of the request and the dates of the scores
that are to be included.
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3. The right to request the amendment of the student’s education records that the parent/ guardian or eligible
student believes are inaccurate, irrelevant, or improper.

A parent/guardian or eligible student may ask the District to amend a record that is believed to be inaccurate, irrelevant, or improper.
Requests should be sent to the building principal and should clearly identify the record the parent/guardian or eligible student wants
changed and the specific reason a change is being sought.

If the District decides not to amend the record, the District will notify the parent/guardian or eligible student of the decision and advise
him or her of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures
will be provided to the parent/guardian or eligible student when notified of the right to a hearing.

4. The right to permit disclosure of personally identifiable information contained in the student’s education records,
except to the extent that the FERPA or Illinois School Student Records Act authorizes disclosure without consent.

Disclosure without consent is permitted to school officials with legitimate educational or administrative interests. A school official is a
person employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the District has
contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or any parent/guardian or student
serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his
or her tasks. A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill
his or her professional responsibility.

Upon request, the District discloses education records without consent to officials of another school district in which a student has
enrolled or intends to enroll, as well as to any person as specifically required by State or federal law. Before information is released to
these individuals, the parents/guardians or eligible student will receive prior written notice of the nature and substance of the
information, and an opportunity to inspect, copy, and challenge such records.

Academic grades and references to expulsions or out-of-school suspensions cannot be challenged at the time a student’s records are
being forwarded to another school to which the student is transferring.

Disclosure is also permitted without consent to: any person for research, statistical reporting or planning, provided that no student or
parent/guardian can be identified; any person named in a court order; appropriate persons if the knowledge of such information is
necessary to protect the health or safety of the student or other persons; and juvenile authorities when necessary for the discharge of
their official duties who request information before adjudication of the student.

5. The right to a copy of any school student record proposed to be destroyed or deleted.

The permanent record is maintained for at least 60 years after the student transfers, graduates, or permanently withdraws. The
temporary record is maintained for at least 5 years after the student transfers, graduates, or permanently withdraws. Temporary records
that may be of assistance to a student with a disability who graduates or permanently withdraws, may, after 5 years, be transferred to
the parent/guardian or to the student, if the student has succeeded to the rights of the parent/guardian. Student temporary records are
reviewed every 4 years or upon a student’s change in attendance centers, whichever occurs first.

6. The right to prohibit the release of directory information.

Throughout the school year, the District may release directory information regarding students, limited to:

·         Name

·         Address

·         Grade level

·         Birth date and place

·         Parent/guardian names, addresses, electronic mail addresses, and telephone numbers
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· Photographs, videos, or digital images used for informational or news-related purposes (whether by a media outlet or
by the school) of a student participating in school or school-sponsored activities, organizations, and athletics that have
appeared in school publications, such as yearbooks, newspapers, or sporting or fine arts programs

·         Academic awards, degrees, and honors

·         Information in relation to school-sponsored activities, organizations, and athletics

·         Major field of study

·         Period of attendance in school

Any parent/guardian or eligible student may prohibit the release of any or all of the above information by delivering a written
objection to the building principal within 30 days of the date of this notice.

7. The right to request that military recruiters or institutions of higher learning not be granted access to your
student’s information without your prior written consent.[2]

Federal law requires a secondary school to grant military recruiters and institutions of higher learning, upon their request, access to
secondary school students’ names, addresses, and telephone numbers, unless the student’s parent/guardian, or student who is 18 years
of age or older, submits a written request that the information not be released without the prior written consent of the parent/guardian
or eligible student. If you wish to exercise this option, notify the building principal.

8. The right contained in this statement: No person may condition the granting or withholding of any right, privilege
or benefits or make as a condition of employment, credit, or insurance the securing by any individual of any information from
a student’s temporary record which such individual may obtain through the exercise of any right secured under State law.

9. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to
comply with the requirements of FERPA.

The name and address of the Office that administers FERPA is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington DC 20202-4605

[1] This section is only applicable to high schools. The board, by policy, may allow scores received on college entrance examinations
to be included on a student’s academic transcript, if a request is made in writing by an eligible student or student’s parent/guardian. If
your district has a board policy on point, include this language in your handbook procedure.

[2] This section is only applicable to high schools.

COUNSELING SERVICES
Philosophy of Guidance
Guidance must be concerned with the growth aspects of children, including the prevention of difficulties and disorders.  Guidance,
therefore, requires the involvement of teachers, administrators, and parents/guardians.  The need to understand children and their
developmental requirements is of paramount importance.  We believe every person shall have the full opportunity to become that
which he/she is capable of becoming.  The guidance program will help to provide this opportunity by
complimenting the efforts of teachers and administrators.

● cooperating with the home to bring about the best efforts of the child in his development.
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● mobilizing and utilizing all the resources of the school which will contribute to the growth of the child.
● extending the school program and its services into the community.
● assist the student in understanding his/her role in the community.
● contributing specialized knowledge, skills, and attitudes that will contribute to the success of his/her well-being.

Students are encouraged to maintain a close relationship with their classroom teacher for guidance in
class work and discuss general or specific problems whenever they may arise.

For students with individual or special problems, counseling will be available.  Students and parents/guardians are encouraged to
contact the building principal and/or guidance counselor.  Social work services are available for students who have problems where
school social work services are needed.

PHYSICAL EDUCATION
Medical problems should be brought to the attention of the office, homeroom teacher, and physical education teacher.  This is essential
when limited activity has been prescribed.  In accordance with The Illinois School Code, a student may be excused from physical
education by a licensed physician. Students are required to purchase a P.E. uniform at grades 7 & 8. Students are required to
have clean socks and gym shoes to participate in P.E.

Each student will be assigned a locker basket for P.E. clothes.  Combination locks are provided by the school for a rental fee which is
included in the P.E. fee.  The locks are required to be on the student's locker basket.   If the lock is returned at the end of the school
term and no damage has been done to the locker basket and/or the lock, there will be a $3.00 refund.  The school cannot be responsible
for the loss and/or damage of personal items.  The school system retains the right to inspect the locker and its contents to ensure that
the locker is being used for its intended purpose.  The student's use of the lock does not diminish the school system's ownership or
control of the locker. LOST LOCKS ARE THE RESPONSIBILITY OF THE STUDENT.

FIFTH AND SIXTH GRADE STUDENTS WILL NOT HAVE THE SAME REQUIREMENTS. They will not wear uniforms or
have locks or baskets.  The shoe requirement will be for soft soled athletic shoes.

For more information pertaining to the exemption from physical education, please refer to the board approved, ISBE policy (7:260)
embedded within our district website.

FIELD TRIPS
Field trips are a privilege for students.  Students must abide by all school policies during transportation and during field-trip activities,
and shall treat all field trip locations as though they are school grounds.  Failure to abide by school rules and/or location rules during a

field trip may subject the student to discipline. All students who wish to attend a field trip must receive written permission from a
parent or guardian with authority to give permission.  Students may be prohibited from attending field trips for any of the following

reasons:

·         Failure to receive appropriate permission from parent/guardian or teacher;

·         Failure to complete appropriate coursework;

·         Behavioral or safety concerns;

·         Denial of permission from administration;

·         Other reasons as determined by the school.

CARE OF SCHOOL PROPERTY
Students are responsible for the proper care of all books, supplies, equipment, technology and furniture supplied by the school.
Students who disfigure property, break windows, or do other damage to school property willfully or through carelessness will be
required to pay for the damage and may be subject to one or more of the disciplinary actions stated in the Student Behavior section.

TEXTBOOKS
In textbook designed classes each student rents a textbook during the school year.  The student should write his or her name in the
space provided.  Each student is responsible for the proper use and care of his or her books.  If the book is lost, damaged, or defaced, a
charge will be assessed to the student.
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EXTRA-CURRICULAR ACTIVITIES
Philosophy
Extra-curricular activities complement the school’s academic programs.  Participation in extra-curricular activities can be a part of the
total educational experience for all youths who attend Logan School.

Participation in a sound extra-curricular activity program contributes to the development of health and happiness, physical skills,
mental skills, emotional maturity, social competence, and moral values.

A sound extra-curricular activity program teaches the participants the values of cooperation as well as the spirit of competition so
important to our society.

The student participant learns how to work with others for the achievement of group goals.

The spirit of participation and the will to win are valuable to the development of a healthy mind.

Extra-curricular activities are a wholesome equalizer because individuals are judged for what they can do, not on the basis of the
social, ethnic, or economic group to which their families belong.

All students who participate in extra-curricular activities must accept the responsibility that accompanies participation in that activity.
Eligibility will be reviewed periodically by administration and staff.

Students are encouraged to become involved in extra-curricular activities.  Those students who do not participate in an activity are
depriving themselves of an important part of their self-development, and pass over some of the most vital experiences they can have in
school.

EXTRA-CURRICULAR ACTIVITIES WHICH MAY BE AVAILABLE TO LJHS STUDENTS
Athletics: ** Basketball ** Volleyball    ** Track ** Softball     **Wrestling    **Cross Country    Intramurals

Clubs & Activities: ** Cheerleading ** Pom Pon Squad Student Librarians STEM Club
Art Club Academic Team Student Council
Jazz Choir Jazz Band Kindness Club

Extracurricular and Athletic Code of Conduct
This extracurricular and Athletic Activities Code of Conduct applies, where applicable, to all school-sponsored athletic and
extracurricular activities that are not part of an academic class nor otherwise carry credit for a grade.

Requirements for Participation in Athletic Activities
A student must meet all academic eligibility requirements and have the following fully executed documents on file in the school office
before being allowed to participate in any athletic activity:

1. A current certificate of physical fitness issued by a licensed physician, an advanced practice nurse or physician assistant.  The
preferred certificate of physical fitness is the Illinois High School Association’s “Pre-Participation Physical Examination
Form.”

2. A permission slip to participate in the specific athletic activity signed by the student’s parent/guardian.
3. Proof the student is covered by medical insurance.
4. Signed documentation agreeing to comply with the School District’s policies and procedures on student athletic concussions

and head injuries.

Academic Eligibility
Selection of members or participants in extracurricular and athletic activities id sy the discretion of the designated teachers, sponsors,
and coaches.
In order to be eligible to participate in extracurricular and athletic activities, a student must be passing all classes.  Any student failing
to meet academic requirements will be suspended from the sport or activity for 7 calendar days or until all academic requirements are
met, whichever is longer.

Eligibility applies to Basketball, Volleyball, Cheerleading, Poms, Track, Softball, Cross Country, Wrestling, Student Council, Stem
Club, Academic Team, and Student Librarians.
Logan Junior High School requires all students in these activities to meet the following academic eligibility policy:
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A student failing any class that applies toward his/her grade point average will be ineligible to complete until improved to
passing.
A student who is ineligible will be suspended from participation for a minimum of one contest.
Attendance/participation at practices/games will be at the discretion of the coach.
Attendance/participation at practices will be at the discretion of the coach.  Students who are deemed ineligible will

not be allowed to wear their uniform at home games.

Absence from School on Day of Extracurricular or Athletic Activity
A student who is absent from school after noon is ineligible for any extracurricular or athletic activity on that day unless the absence
has been approved in writing by the Principal.  Exceptions may be made by the designated teacher, sponsor, or coach for justifiable
reasons, including: 1) a prearranged medical absence; 2) a death in the student’s family; 3) a religious ceremony or event.

Travel
All students must travel to extracurricular and athletic activities and return home from such activities with his or her team by use of
school approved transportation.  A written waiver of this rule may be issued by the teacher, sponsor, or coach in charge of the
extracurricular or athletic activity upon advance written request of a student’s parent/guardian appears and accepts custody of the
student.  Oral requests will not be honored and oral permissions are not valid.

Code of Conduct
The privilege of participating in extra-curricular activity programs is extended to all students at Logan School providing they are
willing to assume certain responsibilities.  A student participant's greatest responsibility is to be a credit to his/her parents/guardians,
school, and community.  Therefore a participant should:

Involve himself / herself in activities that are of special interest.
Abide by the rules and regulations of the activity as set by school policy.
Conduct himself/herself as a gentleman or lady at all times when involved in an activity on or off campus.
Display high standards of social behavior.
Display outstanding cooperation and sportsmanship.
Display proper respect for those in authority:  sponsors, teachers, coaches, and officials.
Dress with special care when attending competitions and contests.
Use language which is socially acceptable.  Profanity or vulgar talk will not be tolerated in meetings, contests, or
competitions on or off the field.
Follow individual coach’s/sponsor’s policies on attending meetings and practices.
Assume responsibility for the materials and equipment issued and return materials and equipment when the activity is
concluded or when the student is no longer participating in the activity.

Extra-curricular Activities have an extended policy/handbook in addition to the Student/Parent/Guardian Handbook.  Band and Choir
also have their own individual policy handbooks in addition to the Student/Parent/Guardian Handbook.

Suspension From Extra-Curricular Activities and Activity Restriction Policy
Students who fail to comply with reasonable school rules and regulations that have been designed to help them achieve the goal of
self-discipline may be restricted from participation in or attending school activities other than those scheduled during school hours.

A student may be denied admission to school events and extra-curricular activities according to Section 24-24 of The Illinois School
Code for misbehavior while in attendance at these functions.

6th Grade INTRAMURALS
There will be several intramural units held during the course of the school year.  Announcements concerning the intramural schedule
will be posted. Students who are participating in inter-scholastic programs during an intramural session are not to be considered for
intramural participation unless they are given permission by the Intramural Director.  Academic eligibility is not considered for
participation in intramurals.

BAND/CHOIR
PHILOSOPHY
The purpose of the Logan Junior High School Band and Choir is to help each student develop his/her potential for life-long
participation in, and appreciation for, individual and group music performance.  As a curricular subject within the school day, students
acquire knowledge and skills enabling them to respond intelligently and sensitively as listeners and performers and to understand the
relationships between the fine arts and world cultures today and throughout history.  In addition, participation in the band and choral
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program brings many rewards of a personal kind which include dedication to goals... self discipline...individual and group
responsibility...cooperation...teamwork...and personal success.

Band/Choir is an elective course that can be taken at Logan Junior High for a letter grade.  When a commitment has been made by a
student to take either band or choir, that student is expected to finish that course for the current quarter, and to attend all performances.
A grace period will be allowed during the first 2 weeks of each quarter for students to drop band/choir as an elective.  If a student
chooses to drop band/choir after the 2 week grace period, the student will receive a letter grade of “F” for the remainder of the quarter.
A signed Band/Choir Drop Slip from a parent/guardian will be required for a student to be officially dropped from band/choir.

AWARDS
Awards are given to Logan Junior High School students in recognition of outstanding achievements, leadership, and service.  These
awards may be given during the school year, at the end-of-the-year assembly, or at 8th grade graduation.

DRILLS
At the sound of the fire alarm, students should follow the teacher's instructions on the method of evacuating the building.  Directions
for each classroom and teaching station are available on the bulletin board near one of the exit doors.  Fire drill, tornado, and weather
alert instructions will be given to all classes.
Current drill procedures are reviewed annually by the staff members.
Note:  Tampering with the fire alarm system will be cause for suspension from school and referral to the State Fire Marshal's
office.

The law enforcement lockdown drill will be announced in advance and a student’s parent/guardian may elect to exclude their child
from participating in this drill.  All other drills will not be preceded by a warning to students.

TELEPHONE USE
The hall phone is for emergency use only. Permission to use it must be obtained from the school office or a staff member.
After-school plans are to be finalized before coming to school.

CELL PHONE/PERSONAL COMMUNICATION DEVICE POLICY
Cell phones, smart watches, fitness trackers capable of receiving text messages, iPods, etc.  should be turned off when entering the
building.  They are to remain off and in student lockers during the school day (8:00-3:00).    Consequences for inappropriate cell
phone use will include, but not be limited to, confiscation of cell phone, after school detentions, Saturday detentions, etc.

SUBSTITUTE TEACHERS
Logan Junior High School is fortunate in having capable people to help whenever regular teachers are absent.  A substitute teacher is
an important member of our school and should be treated as you would your regular teacher.

The substitute teacher may access the detention policy set forth in this handbook.

CHANGE OF ADDRESS/TELEPHONE NUMBERS
Any student moving to a new address within or outside the district is to report the change of address and/or new telephone number to
the office immediately.

TRANSFERS AND WITHDRAWALS
If a student is transferring or withdrawing from school, the parent or guardian should contact the school office with the following
information:   student’s last day of attendance, new address and their new school.

UNEXCUSED OR LATE WORK
All unexcused/late work will be graded  / assessed on a case-by-case basis based on individual policies established by the classroom
teachers.  Students are encouraged to maintain good communication with the classroom teachers in order to fully understand the
expectations set before them.

LUNCH INTERVENTION
Lunch intervention is an opportunity to maintain the focus on student learning and to support the student's academic growth.
Lunch intervention is not a discipline measure. Students will have a working lunch with a certified staff member to work on
incomplete work. Students can also use this time to take a test after an absence to prevent them from missing instruction or
additional class time.
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MAKE-UP WORK
Parents/Guardians who wish to have books and assignments for a student who will be out of school several days because of
illness should observe the following:
● Requests for homework assignments should be made only after a student has been on an excused absence for two days.

Students will be given one day for each day of excused absence to complete and turn in make-up work.
● Parents/Guardians should call the school and give at least 24 hours notice so teachers can prepare the assignments.
● Parents/Guardians may come to school to get assignments and books.
● The student should normally make up tests within the allowed time for make-up work (one student attendance day for each

day of excused absence).  If a student returns on the day of a pre-announced test or assignment, he/she may be required to
take the test or turn in the assignment with the rest of the class.

INCOMPLETE WORK
Students who have incomplete grades recorded for any grading period will have two weeks to complete their work for a grade.  All
incomplete work not made up within this time limit will be recorded as a failing grade for that marking period.  Failure to do so may
also result in exclusion from activities until the matter is resolved with the student, teacher, and parent/guardian.  Those who fail to
meet this requirement, forfeit eligibility for the Honor Roll.

SPORTSMANSHIP CODE
Win graciously and modestly.  Lose even more graciously.
Congratulate opponents in victory or defeat.
Treat every opponent and official as a guest.
Dispute no decision of an official.
Never be out-fought, though out-scored.
Admonish those who in the heat of battle tend to lose their judgment and sportsmanship.
Recognize and applaud good play by either team.
Never "razz" or cast abusive remarks at a player, official, or fan.
Commit no act at any contest which you would not want remembered.

LOGAN JUNIOR HIGH SCHOOL SONG School Colors:  Blue and Gold
Tune: "When The Saints Go Marching In"

We are the Lions;
We're out to win.
We've got the spirit and the vim.
Oh, we love the Blue and Gold;
We're Logan Lions to the end.

We've got the spirit;
We've got the cheers.
We'll fight for victory with our team.
Oh, we love the Blue and Gold;
We're Logan Lions to the end.

Yell: Lions, Lions! That's our cry.    V - I - C - T - O - R - Y!

STUDENT CONDUCT AT SCHOOL SPONSORED CONTESTS
It is important that the students at Logan Junior High School assume personal responsibility for their conduct at all athletic contests
regardless of whether they are being held at home or away.  Sportsmanship is in general a three-way relationship between the coach,
player, and fan.  Consequences, such as detentions or suspensions, may occur for inappropriate behavior during school sponsored
events.

At all home contests, students are expected to:
Be on time and go directly to the bleachers and sit down.

Support your team by cheering for all good plays. Good sportsmanship means you should also applaud good plays by the
other team.  Logan School coaches and players respect good competition and as fans, you should too.

Refrain from throwing objects on the floor.  No "Horseplay" will be tolerated.  You will lose your privilege of attending
athletic contests.

30



Stay off the playing floor.  When entering or leaving the gym, stay between the black out-of-bounds line and the bleachers.
Do not run, push, or shove.

Please be sure you have made prior arrangements for after the event.

Safety First! Minimize the noise level when free-throws are being shot and when announcements are being made.

BE A GOOD LOGAN LION FAN AND WORK HARD AT BEING A GOOD SPORT

ELIGIBILITY CRITERIA FOR  FIFTH, SIXTH, SEVENTH AND EIGHTH GRADE FIELD TRIPS
Discipline

Two days of in-school suspension and/or 1 day of out-of-school suspension will make the student ineligible for participation in
this activity.
On a case-by-case basis, the principal reserves the right to deviate from the outlined rule if marked behavioral improvement is
shown by a student during the course of the school year.

RECIPROCAL REPORT OF CRIMINAL OFFENSES COMMITTED BY STUDENTS
The Police Department and the School Principal will verbally report to each other the following activities when committed by a
student enrolled in the principal's school:

All cases involving illegal or controlled substances, weapons of any type, gang activity, a serious crime or felony, and any other
cases for which the reporting may be beneficial.

SEARCH AND SEIZURE
In order to maintain order safety and security in the schools, school authorities are authorized to conduct reasonable searches of school
property and equipment, as well as of students and their personal effects.  “School authorities” includes school liaison police officers.
School Property and Equipment as well as Personal Effects Left There by Students
School authorities may inspect and search school property and equipment owned or controlled by the school (such as lockers, desks,
and parking lots), as well as personal effects left there by a student, without notice to or the consent of the student.  Students have no
reasonable expectation of privacy in these places or areas or in their personal effects left there.
The building principal may request the assistance of law enforcement officials to conduct inspections and searches of lockers, desks,
parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials,
including searches conducted through the use of specially trained dogs.
Students Searches
School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, purses, wallets,
knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will produce evidence the
particular student has violated or is violating either the law or the school or district’s student rules and policies.  The search will be
conducted in a manner that is reasonably related to its objective of the search and not excessively intrusive in light of the student’s age
and sex, and the nature of the infraction.
School officials may require a student to cooperate in an investigation if there is specific information about activity on the student’s
account on a social networking website that violates the school’s disciplinary rules or school district policy.  In the course of the
investigation, the student may be required to share the content that is reported in order for the school to make a factual determination.
School officials may not request or require a student or his or her parent/guardian to provide a password or other related account
information to gain access to the student’s account or profile on a social networking website.
Seizure of Property
If a search produces evidence that the student has violated or is violating either the law or the school or district’s policies or rules,
evidence may be seized and impounded by school authorities, and disciplinary action may be taken.  When appropriate, evidence may
be transferred to law enforcement authorities.
Questioning of Students Suspected of Committing Criminal Activity
Before a law enforcement officer, school resource officer, or other school security person detains and questions on school grounds a
student under 18 years of age who is suspected of committing a criminal act, the building principal or designee will: (a) Notify or
attempt to notify the student’s parent/guardian and document the time and manner in writing; (b) Make reasonable efforts to ensure the
student’s parent/guardian is present during questioning or, if they are not present, ensure that a school  employee (including, but not
limited to, a social worker, psychologist, nurse, guidance counselor, or any other mental health professional) is present during the
questioning; and (c) If practicable, make reasonable efforts to ensure that a law enforcement officer trained in promoting safe
interactions and communications with youth is present during the questioning.
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SCHOOL VISITATION RIGHTS ACT
The intent of this Act is to permit employed parents and guardians who are unable to meet with educators because of a work conflict
the right to an allotment of time during the school year to attend necessary educational or behavioral conferences at the school their
children attend.
(Source:  P.A. 87-124 & 5)

BEHAVIORAL INTERVENTION (I.E.P.) JULY 1995
In accordance with Illinois Rules and Regulations, the school may adapt the discipline policy to meet the needs of those students who
have Individual Education Plans (I.E.P.).  Below is the short version of the P.E.S. policy:
Parents/guardians may have a copy of the complete Behavior Plan for Princeton Elementary District #115 if they ask at the Logan
office.  (Source:  P.A. 87-1103)

Behavioral Interventions Policy for Students with Disabilities
The purpose of this document is to outline the policy of School District #115 on the use of behavioral interventions with students with
disabilities.  It is the fundamental principle of this policy that non adhesive or positive interventions designed to develop and
strengthen desirable behaviors shall be used to the maximum extent possible and are preferable.

The use of positive interventions is consistent with the educational goals of enhancing students’ academic, social and personal growth.
While positive approaches alone may not always succeed in controlling extremely inappropriate behavior, the use of more restrictive
interventions should maintain respect for the student’s dignity and personal privacy and adhere to professional practices.  All of the
procedural safeguards available to students with disabilities and their parents under the Individuals with Disabilities Education Act
(IDEA), including notice and consent, opportunity for participation in meetings, and right to appeal, shall be observed when
implementing behavioral interventions.

It is the intent of School District #115 that behavioral interventions for a student with disabilities will incorporate procedures and
methods consistent with generally accepted practices in the field of behavioral intervention.  Interventions that are considered
nonrestrictive are preferred because of both the low risk of negative side affects, and the high priority placed on behavior change.

Nonrestrictive interventions may be used without the development of a written Behavior Management Plan within the student’s
Individual Education Program (IEP).
Restrictive interventions may be appropriate during emergency situations or when less restrictive interventions have been attempted
and failed.  These interventions should only be used when a Behavior Management Plan has been developed by the IEP Team and
included in the student’s IEP.  Restrictive interventions shall be used for the minimal amount of time necessary to regain control of the
individual’s behavior.  They shall be used in conjunction with positive interventions designed to strengthen appropriate behaviors.
Corporal punishment is an illegal intervention and shall not be used.  In addition, expulsion with loss of services is also considered
illegal for students identified with a disability.
When confronted with an emergency situation in which immediate intervention is needed, such as to protect students, other
individuals or the physical site from harm, school personnel may use an intervention that has not been delineated in the student’s
Behavior Management Plan.  The emergency situation selected shall be the least intrusive to reasonably respond to the situation.
When an emergency intervention has been used with a student, the parents or guardians of the student will be notified as soon as
possible.  In addition, details related to the use of the emergency intervention will be documented with a copy sent to the parent or
guardian.

School District #115 shall maintain a Behavioral Intervention Committee to implement and regularly review the district policy on the
use of Behavioral Interventions.

This policy has been developed based on a review of the document entitled “Behavior Interventions in Schools: Guidelines for
Development of District Policies for Students with Disabilities” prepared by the Illinois State Board of Education dated June 30, 1994.
A copy of these guidelines may be requested from the Illinois State Board of Education, 100 North First Street, Springfield, IL
62777-0001.  A complete copy of the Behavioral Interventions Policy and Procedure for District #115 may be requested from each
building administrator.

ANIMAL DISSECTION IN LIFE SCIENCE
There will be dissection of animals during Life Science.  If a student objects to any form of participation during this activity, he/she
may ask to be excused.  An alternative activity may be assigned.  If a student objects and chooses not to participate, no penalty will
occur, but he/she must complete the alternative assigned.

32



ASBESTOS MANAGEMENT PLAN
The Princeton Elementary School District #115 Asbestos Management Plans have been prepared in accordance with the Asbestos
Hazard emergency Response Act (AHERA, 40 CFR 763) for the respective school your child is attending.  Copies of the Management
Plan are available at the Administration Building, 506 East Dover Road, Princeton, Illinois and in the offices of your school.  These
Safety Sheets are available for your inspection during normal business hours of the office (Monday – Friday, 8:00 a.m. to 4:00 p.m.)
and during other times by special arrangement.  We request that appointments be made with us to review such plans.  To make
arrangements, please contact:  Mr. Tim Smith, Superintendent at 815-875-3162. A six month inspection was completed in October,
2021 and the last three year inspection was April, 2022.

MATERIAL SAFETY DATA FOR INSECTICIDE
The Princeton Elementary School District #115 Material Safety Data Sheet has been prepared in accordance with the OSHA Hazard
Communication Standard (OSHA 29 CFR 1910.1200) for the respective school your child is attending.  Copies of the Material Data
Safety Sheet are available at the Administration Building, 506 East Dover Road, Princeton, Illinois and in the school office.  These
Safety Sheets are available for your inspection during normal business hours of the office (Monday through Friday, 8:00 a.m. - 3:30
p.m.) and during other times by special arrangement.  We request that appointments be made with us to review such plans.

INTEGRATED PEST MANAGEMENT
The Princeton Elementary School District #115 Integrated Pest Management Plan has been prepared in accordance with the Public Act
91-0525 signed by Governor George Ryan on August 13, 1999.  This changes the requirements for structural pest control inside all
public school buildings.   This act was implemented
August 1, 2000.  Copies of the Integrated Pest Management Plan are available at the Administration Building, 506 East Dover Road,
Princeton, Illinois and in the school office.  These Safety Sheets are available for your inspection during normal business hours of the
office (Monday through Friday, 8:00 a.m. - 3:30 p.m.) and during other times by special arrangement.  We request that appointments
be made with us to review such plans.

PESTICIDE APPLICATION NOTICE
The district maintains a registry of parents/guardians of students who have registered to receive written or telephone notification prior
to the application of pesticides to school grounds.  To be added to the list, please contact:
PES Dist. 115, Maintenance Director
815-875-6417
Notification will be given before application of the pesticide. Prior notice is not required if there is imminent threat to health or
property.

Immunization, Health, Eye and Dental Examinations

REQUIRED HEALTH EXAMINATIONS AND IMMUNIZATIONS
All students are required to present appropriate proof of a health examination and the immunizations against, and screenings for,
preventable communicable diseases within one year prior to:

1.      Entering kindergarten or the first grade;
2.      Entering the sixth and ninth grades; and
3.      Enrolling in an Illinois school for the first time, regardless of the student’s grade.

Proof of immunization against meningococcal disease is required for students in grades 6 and 12.  A diabetes screening must be
included as part of the health exam (though diabetes testing is not required).  Students between the age of one and seven must provide
a statement from a physician assuring that the student was “risk-assessed” or screened for lead poisoning. Beginning with the
2017-2018 school year, an age-appropriate developmental screening and an age-appropriate social and emotional screening are
required parts of each health examination.

Failure to comply with the above requirements by October 15 of the current school year[1] will result in the student’s exclusion from
school until the required health forms are presented to the school, subject to certain exceptions. A student will not be excluded from
school due to his or her parent/guardian’s failure to obtain a developmental screening or a social and emotional screening.
New students who register mid-term have 30 days following registration to comply with the health examination and immunization
requirements.  If a medical reason prevents a student from receiving a required immunization by October 15, the student must present,
by October 15, an immunization schedule and a statement of the medical reasons causing the delay.  The schedule and statement of
medical reasons must be signed by an appropriate medical professional.
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EYE EXAMINATION
All students entering kindergarten or the school for the first time must present proof by October 15 of the current school year of an eye
examination performed within one year.  Failure to present proof by October 15, allows the school to hold the student’s report card
until the student presents: (1) proof of a completed eye examination, or (2) that an eye examination will take place within 60 days after
October 15.

DENTAL EXAMINATION
All students entering kindergarten, second, sixth and ninth grades must present proof by May 15 of the current school year of having
been examined by a licensed dentist within the last 18 months.  Failure to present proof allows the school to hold the child’s report
card until the student presents: (1) proof of a completed dental examination, or (2) that a dental examination will take place within 60
days after May 15.
Exemptions
A student will be exempted from the above requirements for:
1.      Medical grounds if the student’s parent/guardian presents to the building principal a signed statement explaining the objection;
2.      Religious grounds if the student’s parent/guardian presents to the building principal a completed Certificate of Religious
Exemption;
3.      Health examination or immunization requirements on medical grounds if a physician provides written verification;
4.      Eye examination requirement if the student’s parent/guardian shows an undue burden or lack of access to a physician licensed to
practice medicine in all of its branches who provides eye examinations or a licensed optometrist; or
5.      Dental examination requirement if the student’s parent/guardian shows an undue burden or a lack of access to a dentist.
[1] An earlier date may be established by board policy.

RELEASE OF INFORMATION
Information may be released without parental consent in connection with an emergency to appropriate persons if the knowledge of
such information is necessary to protect the health or safety of the student or other persons, provided that the parents are notified as
soon as possible of the information released, the date of the release, person, agency, or organization receiving the information, and
purpose of the release.

EXCEPTIONAL CHILDREN RIGHTS
Exceptional children shall enjoy rights and privileges equal to those of other children in the district.  Princeton Elementary School
District 115 is a member of the BMP Coop.  The BMP Coop maintains a comprehensive program of special education and supportive
service for all exceptional children from ages three through twenty-one who reside within the district.

SPECIAL SERVICES AND OTHER PROGRAMS
Princeton Elementary District 115 offers special education services, Learning Disabilities resource services, speech, occupational and
physical therapy, Title I reading and math, early childhood education, and at-risk pre-kindergarten programs.  New students to the
district will receive speech screening unless prior screening results are available.  Any student may receive screening upon request of
parents, teachers, or certified speech therapists.

DISCIPLINE POLICY INVOLVING STUDENTS WITH SPECIAL NEEDS
To maintain the highest professional standards and best practices in the use of behavioral interventions with students with disabilities
in this district and to preserve the dignity and privacy of such students, the following procedures will be used with any student
receiving special education and related services in the district who:

1. exhibits a pattern of behavior(s) related to his/her disability,
2. is receiving services as indicated on the student’s Individual Education Program, and
3. for which a Behavior Management Plan has been formulated on the IEP.

These procedures will also be used with any student receiving special education and related services in the district when any
emergency behavioral intervention is required to insure the safety and well being of the student, other student, and/or staff.

A detailed copy of acceptable and unacceptable interventions and other policy procedures can be obtained from the district office.

The district will provide a copy of this policy on the use of restrictive behavioral interventions to all parents or guardians of students
receiving special education or related services in the district within 15 days of the beginning of each school year.  At the same time the
district will inform those same students of the contents of this policy in a manner appropriate for each student’s level of functioning.

Students with special needs who do not have a behavioral intervention plan:
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The district will provide a copy of this policy on the use of restrictive behavioral interventions to all parents of guardians of students
receiving special education or related services in the district within 15 days of the adoption of district policy, upon the initial IEP
conference, and upon any IEP conference in which a Behavioral Management Plan is incorporated.  Annually the district will inform
those same students of the contents of this policy in a manner appropriate for each student’s level of functioning.

CHALLENGE PROCEDURES:
Parents shall have the right to insert in their child’s school student record a statement of reasonable length setting forth their position
on any disputed information contained in that record.  The school shall include a copy of such statement in any subsequent
dissemination of the information in dispute.
Parents shall have the right to challenge an entry exclusive of grades in the school student records on the basis of accuracy, relevance,
and /or propriety.
The parent or a qualified student may request a challenge hearing provided the request is made in writing to the proper school official.
The hearing request must state specifically what entry is to be challenged.  Hearings may be for temporary or permanent records
The hearing format is as follows:

An initial informal conference with the parents, within 15 school days of receipt of the request  for a hearing.
If the challenge is not resolved by the informal conference, formal, procedures shall be initiated

● The school shall appoint a hearing officer, who shall not be employed in the attendance center in which the
student is enrolled.

● The hearing officer shall conduct a hearing within a reasonable time, but no later than 15 days after the informal
conference, unless the parents and school officials agree upon an extension of time.

● The hearing office shall notify parents and school officials of the time and place of the hearing.
● At the hearing each party shall have the rights outline the Act (see Art. 50-7, (b) (1) through (4).
● A tape recorder or a court reporter shall make a verbatim record of the hearing.  Either party in the event of an

appeal of the hearing officer’s decision may prepare a typewritten transcript.  However, a typewritten transcript
is not required in an appeal. The decision of the hearing shall be transmitted immediately to the parents and
school district.  It shall be based solely on the information presented at the hearing and shall be one of the
following: to retain the challenged contents of the student record;  to remove the challenged contents of the
student record; or, to change, clarify or add to the challenged contents of the student record.

CURRICULUM REVIEW
Curriculum content may contain certain topics/activities that a parent may find objectionable, and the pupil shall not be required to
take that portion of the course if the parent submits a written objection, i.e.

-Recognizing and avoiding sexual abuse -Activities/courses based on religious beliefs
-Sex education/family life courses Parents may review textbooks and preview films or videos.  Please contact the teacher or principal
to schedule such a preview.

PARENT’S RIGHT TO REQUEST AN EVALUATION
At any time, a parent is entitled to request an evaluation for special education services.  This request can be made in writing or by
phone with the building level administrator.  Soon after the initial request, the school/district may decide if an evaluation is needed.  If
evaluation is needed, the parent will be notified and asked to provide consent for the evaluation.  The district must complete the
evaluation and the report within 60 calendar days of the date the district receives the written consent.  The district must give a copy of
the report to the parent.  Should the district determine that an evaluation is not needed, parents will be informed of how to obtain a
copy of the Notice of Procedural Safeguards Rights of Parents of Students with Disabilities.

HOMELESS/DISPLACED CHILDREN

P.E.S. District 115 is sensitive to the needs of homeless/displaced youth in the district.  Determinations of homelessness will be made
on a case-by-case basis following procedures and processes embedded within the McKinney-Vento Act (Homeless Assistance Act).

NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”)
certain rights with respect to the student’s education records.  These rights are:

1. The right to inspect and review the student’s education records within 45 days of the day the School receives a request
for access.
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Parents or eligible students should submit to the School principal (or appropriate school official) a written request that
identifies the record (s) they wish to inspect.  The School official will make arrangements for access and notify the parent
or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes are
inaccurate, misleading , or otherwise in violation of the student’s privacy rights under FERPA.
Parents or eligible students who wish  to ask the School to amend a record should write the School principal (or
appropriate school official), clearly identify the part of the record they want changed, and specify why it should be
changed.  If the School decides not to amend the record as requested by the parent or eligible student, the School will
notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request the
request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or
eligible student when notified of the right to a hearing.

3.    The right to consent to disclosures of personally identifiable information contained in the student’s education records,
except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests.  A school official is a person employed by the School as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel);  a person
serving on the School Board; a person or company with whom the School has contracted as its agent to provide a
service instead of using its own employees or officials (such as an attorney, auditor, medical consultant, or therapist);
or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting
another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education record in
order to fulfill his or her professional responsibility.

Upon request, the School discloses education records without consent to officials of another school district
in which a student seeks or intends to enroll.  (Note:  FERPA requires a school district to make a reasonable attempt
to notify the parent or student of the records request unless it states in its annual notification that it intends to
forward records on request.)

4.  The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School District to
comply with requirements of FERPA.  The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC  20202-5920

PARENTS NOTICES REQUIRED BY THE EVERY STUDENT SUCCEEDS ACT
I.   Teacher Qualifications
A parent/guardian may request, and the District will provide in a timely manner, the professional qualifications of your student’s
classroom teachers, including, at a minimum, whether:

a.          The teacher has met the State qualifications and licensing criteria for the grade levels and subject areas in which the
. teacher provides instruction.

b.         The teacher is teaching under emergency or other provisional status.
c.          The teacher is teaching in the field of discipline of the certification of the teacher.
d.         Paraprofessionals provide services to the student and, if so, their qualifications.

II.  Testing Transparency

The State and District requires students to take certain standardized tests.
A parent/guardian may request, and the District will provide in a timely manner, information regarding student participation in any
assessments mandated by law or District policy, which shall include information on any applicable right you may have to opt your
student out of such assessment.

III.   Annual Report Card
Each year, the District is required to disseminate an annual report card that includes information on the District as a whole and each
school served by the District, with aggregate and disaggregated information for each required subgroup of students including: student
achievement on academic assessments (designated by category), graduation rates, district performance, teacher qualifications, and
certain other information required by federal law.  When available, this information will be placed on the District’s website at
www.princeton115schools.org
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IV.  Parent & Family Engagement Compact

V.   Unsafe School Choice Option
The unsafe school choice option allows students to transfer to another District school or to a public charter school within the District
under certain circumstances.

VI.  Student Privacy
Students have certain privacy protections under federal law. For additional information, see handbook procedure 12.105. [6]

VII.  English Learners

The school offers opportunities for resident English Learners to achieve at high levels in academic subjects and to meet the same
challenging State standards that all children are expected to meet.  For additional information, see handbook procedure 12:60. [7]

VIII.  Homeless Students
For information on supports and services available to homeless students, please contact the building principal.

For further information on any of the above matters, please contact the building principal.

IESA
PROTOCOL FOR IMPLEMENTATION OF HFHS SPORTS PLAYING RULE FOR CONCUSSIONS

The National Federation of State High School Associations (NFHS) implemented a new national playing rule regarding potential head
injuries.  The rule requires “any player who exhibits signs, symptoms, or behaviors consistent with a concussion (such as loss of
consciousness, headache, dizziness, confusion, or balance problems) shall be immediately removed from the game and shall not return
to play until cleared by an appropriate health care professional.”

Definition of a Concussion
A concussion is a traumatic brain injury that interferes with normal brain function.  An athlete does not have to lose consciousness (be
“knocked out”) to have suffered a concussion.

Behavior or signs observed indicative of a possible concussion:

Loss of consciousness Unsure of game, score, or opponent
Appears dazed or stunned Moves clumsily
Appears confused Answers questions slowly
Forgets plays Shows behavior or personality changes

Can’t recall events prior to or after the injury

Symptoms reported by a player indicative of a possible concussion:

Headache Sensitivity to light or noise
Nausea Feeling sluggish
Balance problems or dizziness Feeling foggy or groggy
Double or fuzzy vision Concentration or memory problems

Confusion

NOTE: The persons who should be alert for such signs, symptoms, or behaviors consistent with a concussion in an athlete
include appropriate health-care professionals, coaches, officials, parents, teammates, and, if conscious, the athlete him/herself.

Protocol
Background: In applying the rule in Illinois, it has been determined that only certified athletic trainers and physicians licensed to
practice medicine in all its branches in Illinois can clear an athlete to return to play the day of a contest in which the athlete has been
removed from the contest for a possible head injury.
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Policy:During the pre-game conference of coaches and officials, the official shall remind the head coaches that a school-approved
appropriate health care professional will need to clear for return to play any athlete removed from a contest for an apparent head
injury.

The officials will have no role in determining concussion other than the obvious situation where a player is unconscious or
apparently unconscious as he provided for under the previous rule.  Officials will merely point out to a coach that a player is
apparently injured and advise the coach that the player should be examined by the school-approved health care provider.

If it is confirmed by the school’s approved health care professional that the student did not sustain a concussion, the head
coach may so advise the officials during an appropriate stoppage of play and the athlete may re-enter competition pursuant to the
contest rules.

In cases when an athlete is not cleared to return to play the same day  as he/she is removed from a contest following a
possible head injury (i.e., concussion), the athlete shall not return to play or practice until the athlete is evaluated by and receives
written clearance from a licensed health care provider to return to play.

Following the contest, a Concussion Special Report must be filed by the contest official (s) with the IESA Office through the
Official’s Center.

In cases where an assigned IESA state finals event medical professional is present, his/her decision to not allow an athlete to
return to competition may not be overruled.

ANNUAL NOTIFICATION REGARDING SCHOOL DISTRICT ACCESS TO
MEDICAID OR OTHER PUBLIC BENEFITS OR

INSURANCE PROGRAMS TO PROVIDE OR PAY FOR IEP SERVICES

1. With a parent’s consent, the School District may access Medicaid or other public benefits or insurance programs in which the
parent’s child participates, and provide the child’s personally identifiable information to Medicaid or other public benefits or
insurance programs in order to provide or pay for IEP services, to the extent permitted under the other public benefits or
insurance programs;

2. The School District may not require a parent to sign up for or enroll in public benefits or insurance programs in order for the
parent’s child to receive IEP services;

3. The School District may not require the parent to incur out-of –pocket expenses such as the payment of a deductible or
co-pay amount incurred in filing a claim for services, other than any cost that the parent would otherwise be required to pay;

4. The School District may not use a child’s benefits under a public benefits or insurance program if that use would decrease
available lifetime coverage or any other insured benefit; or result in the family paying for services that would otherwise be
covered by the public benefits or insurance program and that are required for the child outside of the time he/she is in school;
or increase premiums or lead to the discontinuation of benefits or insurance; or risk loss of eligibility for home and
community-based waivers, based on aggregate health-related expenditures;

5. A parent’s refusal to allow the School District to access Medicaid or other public benefits or insurance programs does not
relieve the District of its responsibility to ensure that all required IEP services are provided to the child at no cost to the
parent.  Likewise, the withdrawal of consent or refusal to provide consent under 34 C.F.R. Part 99 and Part 300 to disclose
personally identifiable information to Medicaid or other public benefits or insurance programs does not relieve the School
District of its responsibility to ensure that all required services are provided at no cost to the child.

6. A parent has the right under 34 C.F.R. Part 99 and Part 300 to withdraw his/her consent to access Medicaid or other public
benefits or insurance programs and/or to disclose his/her child’s personally identifiable information to Medicaid or other
public benefits or insurance programs at any time.

SEX OFFENDER AND VIOLENT OFFENDER COMMINITY NOTIFICATION LAWS

To: Parent(s)/Guardian(s)

Re: Offender Community Notification Laws State law requires schools to notify parents/guardians during school registration or
parent-teacher conferences that information about sex offenders and violent offenders against youth is available to the public on the Ill.
Dept. of State Police (ISP) website. The ISP website contains the following:

38



Illinois Sex Offender Registry, www.isp.state.il.us/sor/

Illinois Murderer and Violent Offender Against Youth Registry,
www.isp.state.il.us/cmvo/
Frequently Asked Questions Concerning Sex Offenders,www.isp.state.il.us/sor/faq.cfm

Student Communicable Disease Guideline Compliance

All students are required to comply with Board Policies and District Administrative Procedures implementing current regulations and
non-regulatory guidance of the Illinois State Board of Education, the Illinois Department of Public Health and other regulatory bodies
of the State of Illinois (“requirements”) regarding minimizing the risk of transmission of communicable diseases, including but not
limited to the transmission of COVID-19. Such requirements, which are subject to change, now include but are not limited to the
following:

1. the wearing of face coverings (except where medically contraindicated as determined pursuant to a physician’s note,
in which case face shields shall be required if medically tolerated) sufficient to materially impair the transmission of
virus at all times while indoors within a school facility;

2. the maintenance of adequate social distance (staying a minimum of six (6) feet apart from other individuals)
whenever practicable (and subject to the discretion of District Administration and Staff); and

3. cooperation with the District Administration with regard to symptom screening, student temperature checks, and
student self-quarantining.

Failure to comply with the above requirements shall constitute gross disobedience or misconduct as an activity that interferes with,
disrupts, or adversely affects the school environment, school operations, and/or an educational function endangering the health or
safety of students or staff.
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